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About the RIS

The Research Information System delivers important benefits
which include:

» The automatic searching of publications from a range of external sources and a simple
process to deposit them into the Research Repository.

» Asingle place where researchers can manage grants, professional activities, teaching
responsibilities and supervision, publications and impact.

=  Away to manage and edit external web profiles.

= Aplatform in which REF submission and internal research monitoring can be managed
with minimal re-keying of data or completing of forms.
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About this guide

This guide describes the process of reviewing submissions
made in the Annual Research Review exercise in the RIS.

By the end of the guide you should be able to:

* Login to the System
« Review completed information
« Mark your reviews as complete
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Your Submission

For this review you will be asked to:

* Review and Score publications for the REF, i.e. publications published since 1 January 2021

You may also be asked to:

» Consider any other working papers or projects that are likely to result in publications
» Consider Awards and any grant applications made and pending or planned.

» Consider any indicators of peer esteem and national and international recognition

* Review Impact, in particular impact which that may support an impact case study

» Consider any knowledge exchange activities undertaken or have planned
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R Log In

Essex Research Information System Development Log | N at httDS//rls .essex.ac.u k

Server Login

ur University of Essex credentials and click Login:

Your normal university login is all you need.

You don’t need the VPN to access the RIS. It
works from anywhere with an internet

connection and in most browsers (Microsoft
Edge, Chrome, Firefox, Safari).
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X -
B ) . : How to begin
Manege Assessments  Configure Assessments To begin Select the Review Process
el from Menu > Assessment > My

Reviews > Review Processes

Homepage

1 Setup your search settings

You will also be prompted to start
Reviews in My Actions (Home)
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Reviews of review processes H OW t() b e g i n

o L i 0 et e U W e g e W If you have more than one process to

= To gad shamed, selech an ascecomsng Defow

Annual Research Review 2022-23

=] participate in they will be listed here

Click Start or Continue review process
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AEVIEW PROCESSES

Rewews fo; An..riual Research Review 2022-23 . L i St Of revi eWS

For a particular exercise the list of researchers requiring

review will be presented on the page according to the filter

E options.
el < Click Start review to review the person (or Continue review if
‘ v you have incomplete reviews)
| e o
' S If you have a lot of individuals to review, or you have been
S o asked to review only specific staff then the filtering options on
s the right of the page will assist you to identify and prioritise your
s mm work.

Note: If you are not seeing what you expect you may need
to Clear filters
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AEVIEW PROCESSES » AMMUAL AESEADCH REVIEW 3022-23 DEVIEWS

Annual Research Review 2022-23 I n d i V i d u al reVi eWS

Reviews of this Review Process & Export 1o Word o FDF Bnck 0 Annual Research Revies 203323

— A review “To-Do List” makes clear exactly what you are

B of Bt Amortors o o s 0723 ot Bevien oD L « required to complete. A Review can contain three different
components: Reviews of Items, Reviews of Sections and

of 2 Hems reviewed
@ In Research Publiostions for -~

Overall Exercise Review.

ik | condem that | am aware of S Universiy Code of Good Reseanch
Practice and related procedures: [Not Supplied];
& | contem that | am aware of e Security-sensitive research materis

o s The 'To-Do' list shows the sections in yellow/orange are

£k | contem that | am aware of e Unhversiy™s Oopen Ressarch Position

Statement: [Fot Supplied

outstanding.

Reseanch Publications for REF

Reviews of Isto/sectians

o Yos reed o eview
Ot warking paper or projects

Yoo mmed o ceview
@ Reasarch Grasts ans Condracts
Amunded

Yom noed o seview
> Reasarch Fuscing Flam

Yoo mmed o ceview
@ Focence ol Bxtesm Becogritian
ENZ Other Achisvsmants

Amcrim B; Lap D Yo o 5 eview
Reamarch impact
Jouwrnal ariicle: Expart Systems with Apploations 17750 pages
Artick= number F4571 01 5ep 2021
Yoo roed o ceview

o T
27 Mar 2021 A revies Krowiecge Exctang e Actites
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AEVIEW PROCESSES » AMMUAL AESEADCH REVIEW 3022-23 DEVIEWS

Annual Research Review 2022-23 D etai I S Of r eV i eWS

Reviews of this Review Process & Export 1o Word o FDF Bnck 0 Annual Research Revies 203323

T A 'Detailed List' section displayed in an indented view
according to the review level is next to the To do list

Review of Renato Amerim's Anvusl Fesearch Review 2033-23 . .
Your Review To-Do List

) o are being asked o review and score e nominated
ress=anch cuspats for your ASER =inf and independerm Rewl=ws af Individual Rems
of 2 Hems reviewed
¥

¥ In Research Publications for -~

e You will not normally be able to see reviews submitted by other
e e reviewers and other stages unless you have permissions to

Practice and related procedures: [Not Supplied];
& | contem that | am aware of e Security-sensitive research materis

Policy and Frocedures: True:
£k | contem that | am aware of e Unhversiy™s Oopen Ressarch Position See these .

Statement: [Fot Supplied

Reseanch Publications for REF

Reviews of Istoicections

o Yos reed o eview
Ot warking paper or projects

Yoo mmed o ceview
@ Reasarch Grasts ans Condracts
Amunded

g Yoo omiew
Reasarch Fuscing Flama

Yoo mmed o ceview
@ Focence ol Bxtesm Becogritian
ENZ Other Achisvsmants

Yom noed o seview
Ressarch impsct

@ Tosnend i wn
27 Mar 2021 A revies Knowiecge Exchang e Actities
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AEVIEW PROCESSES ; AMMUAL AESEANCH REVIEW 3022-23 BEVIEWS

Annual Research Review 2022-23

- -
Reviews of this Review Process & Export 0 Word or FOF Back o Annual Researdh Review 2032-3% I z eV I eW I t e I I l S

Disnleying reviews crested In| Deoartmental Review (ourent stage) W

To Review items either select from the detailed list or use
YourRisaTo b st the To-Do list via the Summary box on the right hand side.

Rewl=ws af Indhvidual Rems

Fiswvimw of Renate Amorim's Anrmusl Resesnch Bevies 3033233

Dof 2 Hems reviewed
@ I Ressarch Publications for
REF

Intifying mEEnnghl clumtan in
& | contem hat | am aware of e University Code of Good Reseanch e
Fractice and rejated procedures: (Mot Supplied]

k| ConTiem That | Bm aware of Te Securty-sensiive research materis
Policy and Procedures: True,

& | contem that | am aware of e Unhversity's Ooen Research Position

Statement: [FHiot Supplied

Unfiad Trasaformer Mut-Taak

Enlily Raemgntizn

Rewiews: af lis

Tos Toed S eview

Crimar warking papan or projssis

Vo roed o eview
@ Rsamarch Grast sns Confracts
Ammrced

Vo moed S ceview

Reasarch Fusding Flam

YOu Teed W0 EVIEw
@ radence of ExtsamiRecognition
snc Cihar Achlswvements

o2 1oed S0 eview

Rsamarch impact

noed o coview

27 War 2021 woge Bnctange Actvities

Aod revies
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REVIEW PROCESSES » ANNUAL RESEARCH PLANS AND OUTCOMES 2021/22 REVIEWS » ZULFIQAR ALI'S ANNUAL RESEARCH PLANS AND OUTCOMES 2021/22 ? REVIEW PROCESS OVERVIEW
» RESEARCH PUBLICATIONS FOR REF *

A Generic Deep Learning Based Cough Analysis System from Clinically Validated Samples for ReVI eW I te m S
Point-of-Need Covid-19 Test and Severity Levels

Departmental Review

Andreu-Perez J; Perez-Espinosa H; Timonet E; Kiani M; Giren-Perez MI; Benitez-Trinidad AB; Jarchi D; Rosales A l Enter teXt an d S C O reS aS req u | r ed an d Save yo u r reV| eW

Gkatzoulis N; Reyes-Galaviz OF et al. (10.1109/tsc.2021. 3061402

ltem Summa
Journal article: [EEE Transactions on Services Computing 15(3)1220-1232 01 May 2022 34

B when complete. You can edit your review if you make a

e e (& oo | mistake or need to add more details.

4*: Quality that is world-leading in terms of originality, significance and rigour.

What next?

3": Quality that is internationally excellent in terms of originality, significance and rigour but which falls short of the highest standards of

excellence. [ View publication details ]

2°: Quality that is recognised internationally in terms of originality, significance and rigour. . @ . . .
The Item Summ th ht will guid th h th

1": Quality that is recognised nationally in terms of originality, significance and rigour. e e u ary are a 0 n e rl g WI g u I e yO u ro u g e
[ Goto next item ]

0% Unclassified. Quality that falls below the standard of nationally recognised work. If an output is not eligible for submission, please score as
0" and add a note 'not eligible”.

Back up to Rese;l;lz' Publications for ‘ n eXt Ste pS .

A brief written review can also be provided for each item which, although not compulsory at this stage, will be helpful should clarification of
decisions be needed or in the case of an appeal. [

Back to review overview }

Metrics
Altmetric EPMC Scopus WoS SNIF 5JR

: - : and score will be available and amendable.

If you completed a review of an item last year, your old review

Review

Your review:

s | Mol ) ? You can jump back to the review overview at any point.

P

Save your review «
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rom Clinically Validated Samples for

Review 1tems

A note about reviewing Publications for REF.
‘chi D; Rosales A;

ltem Summary

# on Research Publications fo When you view the publication details, if a full text is available

¥ REF

in the repository it will be visible in the Full Text area.
[& You need to review this item. ]

What next?

e highest standards of You will be able to download it if it is publicly accessible. If the
iew publication details
output is embargoed then you can ask the repository team on
Where next?

repository@essex.ac.uk or someone in your department with

=0 to next item . . .
*submission, please score as [ l pel‘mISSIOH '[O acCcess SUCh as a DlreCtOI’ or ResearCh
Back up to RESEElI'_ﬂ_‘ Publications for ‘
pful should clarification of e
[ Back to review overiew ]
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AEWIEW PROCESSES » ANMUAL AESEAACH REVIEW 2022-23 REVIEWS

Annual Research Review 2022-23

=== Completing your review

Disolaying reviews created In| Deoartmental Review (curent stage) W

‘four Review To-Do List

« Do list box will change from yellow/orange to green.

S — When you have completed the review, the colour of the To-

2.0f 2 Rems reviewed
B i Resaarcn Puslications
REF

| condiem $hat | am aware of e L ity Code of Good Research

e When all the aspects of the review you are required to do are

completed you can press the Mark my review as complete

;M::::u.:t?-lilit-lic!'.'o"-:‘u'PE= b utto n L]

View item - Research Funding Plans

You can also move the Stage to “Submission” to return it to the

You need fo review
@ Evidence of Est=em/Recognition

e s i st 2ndOine Achivemens researcher if you need them to add additional information. You
s e should contact the person directly to let them know what is

You need to review

° Knowledge Exchange Activities req u i red .

Add review

What next?

Move to 'Submission’ «
@ Mark my review as complete

Add review
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Completing your review

Confirmation When you have marked the review as complete you can
move to your next review. You will be promoted to check

Are you sure you want to mark this review as complete?

You do not appear to have reviewed all relevant sections. you have reV|ewed a“ SeCtlonS_

__Marl-{ as complete Cm::el . .
If you are only reviewing REF outputs for example, you can

safely Mark as complete.

If necessary you can re-open the review to make changes.
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AEWIEW PROCESZES , AMMUAL RESEANCH REVIEW 2022-23 NEVIEWS

Annual Research Review 2022-23

Reviews of this Review Process e Expart 10 weord o POF Back to Annusl Resesrch Revew 202222

. e - Completing more reviews

B — Vour Reien To-Do s Use the top navigation or Menu > My Reviews > Review

Feviews af Individual Rems

E— Processes to return to the list of reviews

& '~ Res=anch Publications for  ~
REF

4 I condiem that | am asvare of the University Code of Good Research
Practice and related peocedures: Mot Supplied];

&1 coediem that | am awere of B Sacurity-sensiive rassarch materds
Folicy and Procedures: True.

4k 1 confirm that | am asware of e University's Open Resssnch Fosttion
Statememt: [Nok Supplisd

AL-NADAY, Mays FH Marked done

Sciece and ot The overview screen will indicate completed reviews (subject to

Stage: Departmental Review

View v the correct filter settings) and those still needing attention.

You last modified your review 40 days ago

AMORIM, Renato

Science and Health
Stage: Departmental Review

View review

Vo lzstr rreview 10 seconds ago
AMDREU-PEREZ, Javier Meeds attention
Science and Health

Stage: Departmental Review

Start review
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Need help?

Contact REO Research Systems

reors@essex.ac.uk
www.essex.ac.uk/staff/research-systems
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