University of Essex F’ayment requisition

Payee:

Bank account details to be provided:

Sort Code Account Number
Details of expenditure incurred: & P
Total £

Requisitioned by: (Signature) ~ Authorised by: (Signature)
(Print Name) (Print Name)

Department/Section: Date:

Additional approver if expenditure is over £750.00:

2nd Approver: (Signature) Print Name)

Order Number Account Cost Code TC|TS|Cr. £ p

Form No. FI.26(Aug 08)



