
	UNIVERSITY OF ESSEX

	ACADEMIC QUALITY AND STANDARDS COMMITTEE
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	APPROVED MINUTES

	Chair
	Dr David Penman, Deputy Dean (Education), Science and Health


	Present
	Dr Richard Harrison, Professor Roderick Main, Ms Claire Nixon, Professor Aletta Norval, Ms Roxana Padurariu, Mr James Potter, Professor Jane Wright

	Apologies
	Mr Paul Abernethy, Ms Rebecca Houlihan, Dr Peter Luther, Dr Dominic Micklewright, Dr Chris Saker

	Secretary
	Ms Claire Nixon, Deputy Academic Registrar (Academic Standards and Partnerships)


	In attendance
	Ms Liz Dobson-Mckittrick, Ms Liz Laws


	GENERAL BUSINESS
	

	
	

	INTRODUCTION AND ANNOUNCEMENTS
	

	
	

	Noted
	The Deputy Chair of AQSC would be chairing the meeting as the Chair had been required to attend an open meeting of the Library Committee. 
	AQSC/14/31

	
	

	STARRING OF AGENDA ITEMS
	

	
	
	

	The following item was starred for discussion in addition to the circulated agenda: 7
	AQSC/14/32

	
	
	

	BUSINESS TAKEN WITHOUT DISCUSSION
	

	
	
	

	Approved
	Without discussion, those items not already starred on the agenda or indicated at the meeting.
	AQSC/14/33

	
	
	

	Minutes of meeting held on 29 JANUARY 2014 (AQSC/14/6)
	

	
	

	Approved
	Minutes of the meeting held on 29 January 2014.
	AQSC/14/34

	
	
	

	SECTION A – EDUCATION STRATEGY AND POLICY
	

	
	
	

	Education Strategy (AQSC/14/7)
	

	
	
	

	Received
	A copy of the draft University Education Strategy. It was noted that the draft had been considered by all the Senate sub-committees with responsibility for academic decision-making. The committee was asked to consider the draft strategy in relation to the particular remit of AQSC.
	AQSC/14/35

	
	
	

	Noted
	The first strategic education objective was ‘To ensure that the University continues to maintain the high academic standards of its educational provision, and systematically enhances the quality of the learning opportunities we provide to our students’. 
	AQSC/14/36

	
	
	

	Noted
	The committee discussed the extent to which the University’s routine quality processes currently made reference to the Education Strategy and noted that this would be reviewed, to ensure reference to the Strategy was appropriately embedded in procedures and guidelines.
	AQSC/14/37

	
	
	

	Course development and approval – review of process and guidance (AQSC/14/8)
	

	
	
	

	Received
	A paper for information, regarding proposed updates to the guidance on course development and approval within the University’s quality framework. 
	AQSC/14/38

	
	
	

	Noted
	The updates were in part a response to Chapter B1 of the Quality Code: Programme design, development and approval – for example to ensure clarity regarding roles and responsibilities – and in part to provide clearer alignment with the draft University Education Strategy. 
	AQSC/14/39

	
	
	

	Amendment to Periodic Review procedure (AQSC/14/9)
	

	
	

	Received
	A paper outlining amendments to the procedures for periodic review to align with the Faculty structures in place from 2013-14.
	AQSC/14/40

	
	
	

	Noted
	The committee discussed the requirements and restrictions pertaining to the chairing of periodic review panels and agreed that the stipulation that a Dean cannot act as chair for their own Department’s periodic review should remain unchanged. 
	AQSC/14/41

	
	
	

	Noted
	The paper would be revised and expanded to incorporate details of the typical membership of a periodic review panel. The revised paper would be presented to Education Committee for approval.
	AQSC/14/42

	
	
	

	Recommended to Education Committee
	That the policy and procedure for the constitution of periodic review panels be amended as set out in appendix A.
	AQSC/14/43

	
	
	

	QUALITY ASSURANCE AGENCY HIGHER EDUCATION REVIEW
	

	
	
	

	Received
	A brief update on preparations for the forthcoming Higher Education Review at Essex in autumn 2014-15.
	AQSC/14/44

	
	
	

	SECTION B – ACADEMIC BUSINESS
	

	
	
	

	FACULTY OF HUMANITIES (AQSC/14/10)
	

	
	
	

	Received
	A report of the Faculty Education Committee (Humanities) held on 19 February 2014.
	AQSC/14/45

	
	
	

	Approval of new courses
	

	
	
	

	Noted
	The formatting of the programme specifications and module maps presented as part of the new course proposals required improvement. The Deputy Dean Education (Humanities) would be asked to follow this up with the relevant Departments.
	AQSC/14/46

	
	
	

	Resolved
	That the following new course in the School of Law be approved for delivery from October 2014, subject to minor corrections to the programme specification and the production of a full module map:

· LLB Law (with placement year)
	AQSC/14/47

	
	
	

	Resolved
	That the following new course in East 15 Acting School be approved for delivery from October 2014, subject to minor corrections to the programme specification:

· BA Acting (international)
	AQSC/14/48

	
	
	

	Resolved
	That the following new course in East 15 Acting School be approved for delivery from October 2015, subject to minor corrections to the programme specification:

· BA Stage and Production Management
	AQSC/14/49

	
	
	

	Part 1 Approval for publicity purposes
	

	
	
	

	Reported
	That part 1 approval for publicity purposes had been given for the following new course in the Department of Literature, Film and Theatre Studies from October 2015:

· BA Journalism
	AQSC/14/50

	
	
	

	Course suspension and discontinuation
	

	
	
	

	Noted
	The FEC report incorrectly reported course discontinuations as being items for information of AQSC. It was confirmed that these items were for the decision of AQSC.
	AQSC/14/51

	
	
	

	Resolved
	That the following courses in the International Academy be discontinued with effect from the academic year 2013/14:

· Business (Accounting, Finance and Management) (CERIN100IN)

· Business (Cerin100IN)

· Business Management (CERIN200IN)

That the following course(s) in the International Academy be discontinued with effect from the academic year 2014/15:
· MA TESOL

That the following course(s) in East 15 Acting School be discontinued with effect from the academic year 2014/15:
· MA Filmmaking

That the following courses in the School of Philosophy and Art History be discontinued with effect from the academic year 2014/15:
· MA Continental Philosophy

· MA Ethics, Politics and Public Policy

· MA Philosophy and Psychoanalysis
	AQSC/14/52

	
	
	

	FACULTY OF SCIENCE AND HEALTH (AQSC/14/11)
	

	
	
	

	Received
	A report of the Faculty Education Committee (Science and Health) held on 19 February 2014.
	AQSC/14/53

	
	
	

	Approval of new courses
	

	
	
	

	Resolved
	That the following new courses in the Department of Mathematical Sciences be introduced with effect from October 2014:
· BSc Mathematics and Statistics (9K12)

· BSc Mathematics and Statistics (Including Year Abroad) (5B43)

· BSc Mathematics and Statistics (Including Placement Year) (9K13)
· BSc Actuarial Science (Including Placement Year) (N233) 
· MSc Statistics
	AQSC/14/54

	
	
	

	Noted
	Part 1 approval had been obtained for each of the courses listed above.
	AQSC/14/55

	
	
	

	Reported
	The Executive Dean had approved the introduction of the following Category 1 course in the Department of Mathematical Sciences,  with effect from October 2014:

· BSc Mathematics with Physics (G1F3)
	AQSC/14/56

	
	
	

	Part 1 Approval for publicity purposes
	

	
	
	

	Reported
	That Part 1 approval for publicity purposes had been given for the following new courses from October 2014:

In the School of Computer Science and Electronic Engineering: 

· MEng Telecommunication Engineering (H641)

In the School of Health and Human Sciences:

· BA Social Work (L500)

In the Department of Psychology:

· BSc Psychology with Cognitive Neuroscience (C808)
· BSc Psychology with Cognitive Neuroscience (Including Year Abroad) (C806)

· BA Psychology (Including Placement Year) (C810)
· BSc Psychology (Including Placement Year) (C811)
	AQSC/14/57

	
	
	

	FACULTY OF SOCIAL SCIENCE (AQSC/14/12)
	

	
	
	

	Received
	A report of the Faculty Education Committee (Social Sciences) held on 19 February 2014.
	AQSC/14/58

	
	
	

	Approval of new courses
	

	
	
	

	Resolved
	That the following new course in Essex Business School be introduced with effect from October 2014, subject to a correction to the proposed admissions criteria to remove any discrimination between Essex graduates and graduates of other institutions and minor corrections to the programme specification:

· MSc Business Analytics (12 Month and 24 Month Versions)
	AQSC/14/59

	
	
	

	Reported
	The Executive Dean had approved the introduction of the following Category 1 courses, in Essex Business School, for introduction from October 2013:

· BBA Business Administration (Including Year Abroad)

· BSc Marketing (Including Year Abroad)

· BSc International Business and Entrepreneurship (Including Year Abroad)
	AQSC/14/60

	
	
	

	Reported
	The Executive Dean had approved the introduction of the following Category 1 courses in the Department of Economics, for introduction in October 2014:

· MSc Behavioural Economics (12 Month and 24 Month versions)

· MSc Money and Banking (12 Month and 24 Month versions)
	AQSC/14/61

	
	
	

	PARTNERSHIPS EDUCATION COMMITTEE (AQSC/14/13)
	

	
	
	

	Received
	A report of the Partnerships Education Committee held on 19 February 2014.
	AQSC/14/62

	
	
	

	Approval of new courses
	

	
	
	

	Resolved
	That the following courses be validated for delivery by Writtle College for a period of five years from September 2014, subject to the response to the conditions and recommendations outlined in the validation report being met by the agreed deadlines.  The courses would be reviewed in the academic year 2018/19.

· BSc (Hons) Equine Behaviour

· Dip HE Equine Behaviour
	AQSC/14/63

	
	
	

	Approval of named exit awards
	

	
	
	

	Reported
	The Dean of Academic Partnerships had approved the introduction of the following named exit awards for BA (Hons) Social Work, validated for delivery at South Essex College.  The awards enable students who do not successfully complete the programme, or who do not meet the fitness to practice requirements to qualify as a professional Social Worker, to exit with a named award.  The exit awards apply for students who graduated in academic year 2012/13 onwards.
· BA (Hons) Social Care

· Diploma of Higher Education in Social Care

· Certificate of Higher Education in Social Care
	AQSC/14/64

	
	
	

	Outline approval for publicity purposes
	

	
	
	

	Reported
	That the Pro-Vice Chancellor (Education) had granted outline approval for publicity purposes for the following course to be delivered by South Essex College with effect from October 2014.  Full-time and part-time versions of the level 6 course would be offered.

· BSc (Hons) Engineering (progression route)
	AQSC/14/65

	
	
	

	Course discontinuation
	

	
	
	

	Resolved
	That the following courses for which recruitment was currently suspended be discontinued with immediate effect:

Edge Hotel School

· FdA Culinary Management

· BA (Hons) Culinary Management
	AQSC/14/66

	
	
	

	Partnership discontinuation
	

	
	
	

	Reported
	A review of the partnership with Montreux School of Business, chaired by the Dean of Academic Partnerships, had concluded that the University should withdraw validation from the partnership with MSB.  The decision to propose the termination of the partnership followed the review of international validation partnerships in 2013, which determined that the partnership with Montreux School of Business (linked to Essex Business School) should be further reviewed in 2013-14. Approval for the withdrawal of validation and termination of the partnership would be sought from Education Committee and Senate.
	AQSC/14/67

	
	
	

	Health and Care Professions Council (HCPC) review of BA (Hons) Social Work at South Essex College
	

	
	
	

	Reported
	The HCPC had carried out a review of the BA (Hons) Social Work at South Essex College on 30 and 31 January 2014.  The visit assessed the programme against the standards of education and training (SETs) and concluded that 51 of the SETs had been met, with conditions relating to the remaining six.  A copy of the report would be submitted to Partnerships Education Committee once finalised by the HCPC.
	AQSC/14/68

	
	

	THEMES AND ISSUES ARISING FROM PGT EXTERNAL EXAMINER REPORTS
	

	
	
	

	Received
	A report on the review of external reports for postgraduate taught provision was included in each of the Faculty Education Committee reports, and themes and issues arising from this review were discussed by AQSC. Due to the timing of exam boards at partner institutions some PGT reports had been included in the review of UG reports at the autumn term meeting of Partnerships Education Committee, and the remainder would be considered in the summer term meeting.
	AQSC/14/69

	
	
	

	Noted
	AQSC discussed the format of the reporting from the Faculty Education Committees and agreed that greater clarity was required as to whether any recommendation was being made to AQSC in relation to the issues raised. In order to address this, the Academic Standards and Partnerships Office would prepare a template for the future reporting of matters arising from external examiner reports.
	AQSC/14/70

	
	
	

	Noted
	The PVC Education would request a more detailed report from the Humanities Faculty Education Committee as the report submitted to AQSC was very brief.
	AQSC/14/71

	
	
	

	Noted
	In the discussion of matters arising from the review of external examiner reports the following points were noted:

· External examiners were not responsible for or involved in the assessment of individual students and should not be asked to act as third markers. If an external examiner has concerns about internal marking they should discuss with the internal markers whether it would be appropriate for the department to re-mark the relevant assessed work for the whole cohort.
· It would not be appropriate for text from external examiner reports to be used in publicity; the external examining system was not designed for this purpose.

· As with the UG reports, some externals had commented on the need for visible evidence of second or double marking. It was agreed that this should be clearly available to the external examiner. It was agreed it would not be helpful (and could potentially be very misleading) to make this level of detail available to students. 

· The role of external examiners in approving coursework assessment instruments would be referred to the Rules of Assessment Advisory Group for discussion and to bring recommendations back to AQSC.
	AQSC/14/72

	
	
	

	ANNUAL REVIEW OF COURSES 2012-2013 (POSTGRADUATE)
	

	
	
	

	Received
	A report on the review of Annual Course Review reports for postgraduate taught provision was included in each of the Faculty Education Committee reports. A report on the review of partner institution Annual Course Review reports was included in the report from Partnerships Education Committee. Themes and issues arising from this review of ARC reports were discussed by AQSC.
	AQSC/14/73

	
	

	Noted
	In the discussion of matters arising from the review of ARC reports the following points were noted:

· The principle of disseminating examples of good practice beyond the Faculties was emphasised – with specific reference to the review of feedback from the Student Assessment of Modules and Teaching within the School of Computer Science and Electronic Engineering, where any good practice emerging should be shared across the University as well as within the Faculty. 

· The issue of language support, for both students and staff whose first language was not English, had been identified in Social Science reports. The Committee noted that this could have significance beyond the Faculty and agreed to refer the matter to Education Committee, for consideration in relation to new developments in the area of skills support and development.

· Student representatives reported that some matters reported via the ARC process had also been noted in the SU Student Voice Reports, which had been forwarded to Departments for their consideration.
	AQSC/14/74

	
	
	

	Update report on review of responses to Section 3 of UG ARCS
	

	
	
	

	Received
	An update on the audit by the Academic Standards and Partnerships Office of responses to section 3 of the undergraduate Annual Review of Courses. The following areas had been looked at:

· The department disseminates and actions issues arising through SSS, NSS, PTES

· A commentary is provided on the web for current and prospective students

· Actions identified in SSLC minutes are followed up and outcomes reported to subsequent meetings

· The external examiner reports are routinely reported to the appropriate SSLC
	AQSC/14/75

	
	
	

	Reported
	The auditing had not identified any areas of concern but there were a number of areas for improvement – including greater clarity regarding location of the information; and clarity of reporting in SSLC minutes to ensure these provided clear information for students not present at the meeting. The Academic Standards and Partnerships Office would follow up on these points with individual Departments. It was noted that the same audit exercise would be undertaken in relation to the PGT Annual Review of Courses.
	AQSC/14/76

	
	
	

	ANY OTHER BUSINESS
	

	
	
	

	
	None
	AQSC/14/77

	
	
	

	DATE OF NEXT MEETING
	

	
	
	

	Noted
	Wednesday 14 May 2014, 14.00 – 16.00
	AQSC/14/78

	
	
	


Claire Nixon
Deputy Academic Registrar (Academic Standards and Partnerships)

March 2014
APPENDIX A

Amendment to Periodic Review Procedure

1. Introduction
1.1 Following the introduction of new Faculty structures from 2013-14, it is necessary to amend the procedures for the membership and chairing of Periodic Review events.
2. Proposed amendments to periodic review procedure

2.1 The requirements and typical constitution of a periodic review panel are set out on the Academic Standards and Partnerships webpages, as part of the broader quality framework for the University. The proposed amendments are as follows (new text is underlined; text to be deleted is struck through):

Panel members

Periodic Review Panels will be convened by the Academic Standards and Partnerships Office after consultation with the Department, relevant Dean or and the Chair of the review panel. Each Panel is normally constituted as follows:

1. A Dean The Executive Dean, or an alternative appointed at the request of the Executive Dean(s) responsible for the provision under review will be the Chair of the Review Panel.  The Chair is usually the Deputy Dean for the Department under review, although a A Dean cannot act as Chair for their own Department’s Periodic Review. In such instances an alternative Executive Dean will act as Chair.

2. The Deputy Dean (Education) for the provision under review

3. At least one subject expert from outside the University and its partner institutions (in the case of vocational or professional programmes, there should be two external subject experts, one of whom should be an employer representative) (1) 

4. At least one student representative (normally currently registered on one of the courses, although a recent graduate of an undergraduate course who has progressed to postgraduate study may alternatively be appointed) 

5. A senior administrator from the Academic Section (Secretary of the Review); 

6. Normally two members of academic staff external to the Department concerned but internal to the University, although the Dean or Chair of the panel may approve one member only under exceptional circumstances. 
7. Representatives from relevant areas of the University’s Professional Services may be invited to attend for part or all of the event at the discretion of the Chair. 
(1)  Initial consultations with the unit responsible for the delivery of the course will establish the number of external subject specialists needed to cover the range of courses falling within a particular periodic review and which individuals might be approached to serve in this capacity.  This decision may also be governed by the requirements of any accrediting Professional, Statutory or Regulatory Body.

Criteria for choosing panel members

External subject expert

The external academic panel member should normally:

· be a senior academic currently employed in a substantive role at a higher education institution with degree awarding powers 

· have relevant subject expertise and current experience of delivering provision at the same level as the course(s) being reviewed 

· not be a current or previous external examiner employed by the University to oversee provision at the University or any partner institution, unless at least five years have elapsed between ceasing employment as an external examiner and the date of the review event 

· not have any conflict of interest arising from links with the University or its partner institutions, or from personal or professional relationships with members of staff or students at the University or its partner institutions 

· where more than one external academic is included on the panel, be from a different institution to any other external representative 

· reside in the UK (approval to appoint a panel member from outside the UK will be granted only exceptionally). 

Student panel member

Every periodic review should have a student representative panel member.  The department will be asked to identify potential students for this role.

For undergraduate events suitable candidates would be either a final year student or a masters student who undertook their undergraduate degree within the department. For postgraduate events an ideal candidate would be a PhD student who had previously undertaken a masters degree in the department.

2.2 For partner institutions, the procedures for membership and chairing of periodic review events remain unchanged. 
3. Recommendation to Education Committee
Education Committee is asked to approve the revisions to the periodic review procedure as outlined in section 2.1 above.

Claire Nixon

Deputy Academic Registrar

(Academic Standards and Partnerships)

March 2014

1

