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About this guide

This guide describes the process of adding professional
activities to your profile.

By the end of the guide you should be able to:

= Login to the System
= Add your Professional Activities
= Review your Professional Activities on Tableau.
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About the RIS

The Research Information System delivers important benefits
which include:

= Asingle place where researchers can manage grants, professional activities, teaching
responsibilities and supervision, publications and impact.

= A platform in which our REF submission can be managed with minimal re-keying of data
or completing of forms.

=  Away to manage and edit external web profiles.

» The automatic searching of publications from a range of external sources and a simple
process to deposit them into the Research Repository.
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Why should | add my Professional Activities to RIS?

= Ensure that the full breadth of your excellent academic and research contributions is
visible and recognised.

= Help us create an up-to-date evidence-base to enable the writing of our Institutional-level
and Unit-level Strategy, People, and Research Environment statements for REF 2029

(referred to as Environment in REF 2021).

» For REF 2029 we are expected to use evidence between 1 August 2020 and 31 July
2028.
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When should | add my Professional Activities to
RIS?

= You can add Professional Activities to RIS at any time (as is the case with research
outputs).

= |tis best to record activities as soon as possible after they occur, while details and
contributions are still fresh in your mind. This will ensure the record is captured as
accurately and as comprehensively as possible.
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u
i University of Essex Lo I n
. INVErsIty of ESSEX

Essex Research Information System Development Log | N at httDS //“S .essex.ac.u k

Server Login

your University of Essex credentials and click Legin:

Your normal university login is all you need.

You do not need the VPN to access the RIS. It
works from anywhere with an internet

connection and in most browsers (Microsoft
Edge, Chrome, Firefox, Safari).
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How to begin

Homepage : e GOtO your Homepage

MY ACTIONS

e SRR o el s o el s e e, using the Home Icon

Dr
Cathleen Cortis Mack
Professional Services

 You will then have the

_ View my public profile >

option to ‘Add New’ or

EDIT MY PROFILE

1 : ] :
Publications : Grants : Professional activities Teaching activities VI eW al I P rOfeSS I O n al

Claimed Claimed = 5 research interests = 1 module taught

- 1 chapter You have no claimed grants. * 3 current research ACtIV I tl e S

+ 8 Journal articles = & conference participations

+ 1thesis / dissertation

.
+ ADD NEW VIEW ALL VIEW ALL + ADD NEW VIEW ALL + ADD NEW VIEW ALL
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What aCtivities sh0uld I Add a new professional activity

include?

._n—'q_| o
Select professional activity type

» The RIS has the following pre-set professional

Research Interest Current Research Conference Participation Academic Visit
activities.
Consulting, Advisory and Commitiee / Pane! e P _ _ i
s ! o Distinction, Award or Prize Editorship
Evaluatior membership

] Please note that not a” Of these WIII be relevant for Editorial Board Membership Event Examination Expert Witness or evidence
your discipline. Please contact your departmental Felowstip Grent ppicatn

assessment Broadcast

Director of Research, if you have any questions

Presentation, Lecture or Talk

Peer reviewing / refereeing Performance or Exhibition . __
= = (Mon-research)

Professicnal Membership

about which activities are most relevant to your

Visiting Position Training and Development

research area.

CANCEL
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Who can view my

Add a new professional activity

activities?

._n—'q|'

Select professional activity type

*= You can view your professional activities on your
RIS profile and via Tableau reporting.

Research Interest Current Research Conference Participation Academic Visit

Consulting, Advisory and Committee / Panel

PR ok Distinction, Award or Prize Editorship
Evaluatior membership

= All your professional activities can also be viewed Spertiiness orevencs
by your department’s Head of School/Department, Felowship Grantappicaton
Director of Research and Unit of Assessment
leads (if different).

Presentation, Lecture or Talk

Peer reviewing / refereeing Performance or Exhibition . __
= = (Mon-research)

Professicnal Membership

Visiting Position Training and Development

= There are only three externally displayed
categories on RIS (denoted in red). All other
categories can only be viewed by RIS users with

relevant ﬁermissions ﬁas abovei.
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All Activity Types

Click on the relevant activity type for more information

Research Interest Current Research Conference Participation Academic Visit

Consulting, Advisory and Committee/Panel Distinction, Award or Editorship

Evaluation Membership Prize

Editorial Board Event Examination Expert Withess or

Membership Evidence

Fellowship Grant application Media, Interview or Office held
assessment Broadcast

Peer Reviewing/ Performance or Presentation, Lecture or Professional

Refereeing Exhibition Talk (non-research) Membership

Visiting Position Training and

Development
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Essential Information

Research Interest e | '
= This is an externally visible category. T Kmm """"""""""" ?
= |t appears on you own external web F::: :::::: o
profile as well as department web et s b N
pages and the ‘PGR Finder’ search | = '
for prospective Post Graduate o :i :
students. S—— ,,
s | i : 2
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Current Research .

% Current Research Title | | ‘,
= This is an externally visible category ’
= You can use it to show current | )

_ o CUTETURESSareRKEIOISS | [No Currnt Rosearch Keywords_pleoseodd. | ?
projects with links to external S ——
websites on you external web profile. == o

Project Website | | ?
*StatDate | [ |4 s
EndDate | [ |gm -
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Conference

Essential Information Presen ters

i & Cortis Mack, Cathleen edit £

Participation gl |

Organisation presented to

No Organisation presented to - plegse add...

= This is an externally visible oo ot | s oo e |

| |

category - ' = |

| | | |

= Use this category for: = | C - |
- Conference presentation and organisation - ' : — :

including invited and keynote talks o

____________ Invited | [
' @ Add
Keynot [
% Presentation date |g|g
Organi: O
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Academic Visit

= Use this category for:

- Outbound visit (i.e. Essex academic visiting
another organisation for research-related
purposes)

- Inbound visit (i.e. non-Essex academic visiting
Essex for research-related purposes)

= Do not use this category for:

- Appointed visiting positions or those of an

extended nature (see Visiting Positions category

instead)

% Inbound or outbound?

% Title or short description of

visit

Description

% Start date of visit

End date

Institution

Essential Information

O Inbound

) Outbound

................................................................

..................

Organisation

Department

Street address

City State or province

Country Zip code/postcode

.......




i University of Essex

¥ omenieton | {Noorgnaston-pcseass. | D
Consulting, Advisory = |
- |Org ation |
and Evaluation e |
. |Slreetaddes |
= Use this category for: - p— |
- Consultancy services - [rem— |
- Advising and supporting organisations 'O acd
- Informing policy or practice * Actviy descrpton 2
- Independent assessment and specialist guidance i
Department / Unit | | ‘,
Organisation type | [None] - 9
% Start date |7|H 2
End date |7|H 2
URL | |
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Committee/ Panel g ' :
Membership ”"“P’f’“ 2
= Use this category for: : :

- Memberships of national or international panels o |
(e.g. REF panels or similar, government or policy o |
advisory panels) C — |

= Do not use this category for: lcm [—

- Membership of an editorial board - 02

- Membership of Panels assessing funding T ':lm ?
applications L ?

- Other professional memberships B . ?

uR | | |
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Essential Information

- - - % Distinction or award name | |
Distinction, Award or
Prize cea® | Nowardedby-peseoss. 0| P
. _ C )
= Use this category for: = |
- Distinction, Award or Prize relating to recognition [’“"“ |
of research and other research-related activities C )
C C
: C [— |
= Do not use this category for: —
- Grant/funding award county | [ one 4 ?
Awarded amount (if any) | GEBP _.9,] | | ?
* Effective date |—| - ?
Enddate | [ |m ?
URL | | |
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Editorship

= Use this category for:

E=zsential Infermation

- Formal editorial leadership role for a journal, * Pusteaton | | ] ?

book series or a publication Type | [ [Nonel v =

* Start date | | s =

= Do not use this category for: o || . 9

- Membership of an editorial board | "
URL | | |

| Slide 18



i University of Essex

Editorial Board
Membership

Essential Information

% Publication | | | =

= Use this category for: e | (o . 9

- Membership of an editorial board for a journal, -

book series and other scholarly publications. * Strtame || e ?

Enddate | | [ -

= Do not use this category for: Description o ?

- Formal editorial leadership role for a journal, ‘

book series or a publication URL | | |

- Peer review or refereeing
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Event*

= Use this category for:

- Networking events, product launch, symposiums,
workshops, seminars, or similar.

= Do not use this category for:

- Conferences

- Performance and Exhibitions

- Please indicate whether:
- You were the event organiser
- The event was public or not
- The event was free of charge or chargeable

*This data will also be used for HEBCI reportino

% Event title

Ewvent description

Event type

% Event date

URL

Location

Organiser

% Public activity

% Free or Chargeable

Audience or attendance figures

Academic staff time (Hours)

Essential Information

..............................................................

uuuuuuuuuuuuuu

Y Yes
7 No

) Free
) Charge
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Examination e | [pvns :
. *pate | [ |m

= Use this category for: N
- Doctoral Thesis 0. ?
- Research Dissertation #isnsson | Nowstton-pleoseaod.
- Course Syllabus or Curriculum = |
- Coursework or Exam Scripts = |

» Record these for internal and external :9.
examination = e |
- (provide institution details if external) o o |

| © Add
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% Case / Issue / Proposal - | |
Expert Witness/
EV| d ence Locsiont Jursdition | {Novocaton  nsacton-pecseass ||
. C )
= Use this category for: e |
- Recording participation as an expert witness C )
- Giving evidence in parliamentary working groups, 'w — ﬁ'
or committees or similar — — |
Ij I |
| ©Add
- Please indicate the format of the given evidence wsuame | [ m -
End date |7| & ?
URL | |
% Evidence Type (8] :rr:tlten °
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Essential Information

Fellowship s | ?

..............................................................

oroaniseflon | | NoOrganisaton-plecsecdd  i| 9

» Use this category for: - R
- National and International fellowships (e.g., |=“"’ :|
UKRI, Leverhulme Trust, British Academy, Royal o |
Society, NIHR, Wellcome Trust, European C |
Research Council) C C ]
- — |
(O

Descition 2

Satame | [ ]m ?

Eddate |\ [ e 2

URL |: :|
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* Assessmenttype |E ?

Grant Application ]|*

.........................................

Assessment -

= Use this category for: . —

- Peer-review or assessment of research funding | |

and grant applications el e R I

_________________________________________

W W W W
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Media, Interview or

Broadcast*
= Use this category for:

- Media, interview or broadcast via television,
radio, podcasts, newspapers, online media,
public communication platforms etc.

- Please indicate whether:

- The event was public or not
- The event was free of charge or chargeable

*This data will also be used for HEBCI reportino

% Programme, Publication or
other media

Topic or Description

Network or Channel

Interviewer

URL

First Broadcast or Published
date

End Date

% Public activity

% Free or Chargeable

Audience or attendance figures

Academic staff time (Hours)

Essential Information

Last name (required)

Middle name(s)

O Yes
O No

) Free
& Charge

o BN J

) =

) =

=)

) =
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- * Office name | |
Office held s | ;
N

= Use this category for: ~— |

. . e | |

- Formal leadership or representative roles within = |

professional bodies, learned societies, or other — |

| I |

research-related organisations. = = |

1)
e

C )

C |

C )

L |

|h' ” :::::::: |

= == |

o

% Start date |7|."‘.
Eddate | [ |m
URL | |
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Peer Review/ Refereeing

Essential Infermation

» Use this category for: * Joumlorite | | | 2
- Peer Review and Refereeing of research outputs Press / Publisher | |2
(e.g., journal article, book) |
Review type | [Mone] v: ?
. . Works reviewed/refereed during | | 9
* Do not use this category for: :
- Peer-review of research funding/grant * srtaae | | E ?
applications caame | [ |m s
vt | | )
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%* Type | [Select an option] v: |
Performance or o | )
[ | | | | * i £
Exhibition =
. . End date (if multiple days |7|
= Use this category for: N
toctlon | {Nolocation-peaseodd | 4
- Public or external performances of music, dance
|j j|
and drama = |
- Permanent and temporary exhibitions (e.g., at o |
museums, galleries) LM “m:m i'
[ I j|
(©ha]
- Please Indlcate Whether * Public activity Yes 9
- The event was public or not - ]
- The event was free of charge or chargeable et Eng ?
Audi tiendance figures | | | ?
Academic staff time (Hours) | | ?

*This data will also be used for HEBCI reportino
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Presentation, lecture or e

Essential Information . ganisation presented to | . N, Organisation presented to - please add.. L oo
* Title | | - e
’ | |
talk (non-research) |
. Conference /Event | | | ? E::::ss |
- Use thls Category for: Conference /Event location | |\, conference / Event location - please odd.. il o l ; l
: | I |
- Non-research presentations, lectures or talks = ] = ——
- that are intended for non-academic/research p— -' LI
. ] |ﬁ ﬁl |
audiences or the general public pres | . )
C C ) s
_ - | E— — 2
= Do not use this category for: »
. ¥ Presentaton ase 75 ? % Free or Chargeable ) Free
- Conference talks and presentations that are ?
. . - Audience or atten dance figures | |
aimed at academic audiences v | | ?
Academic staff time (Hours) 9
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Essential Information

- f "
I ro e s S I o n a I * Society / Other organisation ' No Society / Other organisation - please add... ' 4,

- r“e |
Membership o |
= Use this category for: — fl

[ |
- Membership of learned societies (e.g., British > s |

Academy)

|

- Chartered or accredited professional (O naa
memberships (e.g. BPS) *vembesnpsanase | [ e ?
Membership end date |7| ) ?

URL | |
Description n ?
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Essential Information

Visiting Position E

Institution

(Nomstiution-plecseodd.. ] ?
= Use this category for: -
| |
- Appointed visiting positions at external = |
institutions S—

= Do not use this category for: = e
- Short academic visits to other institutions | H E—-ﬁ-d-l--
Visiting Position Type | | yone v ?
ksatdte | [ @ ?
End Date |:|g ?
2

Description ‘
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Training and

Essential Information

% Name of training | |

% Training and Devleopment | [Select an option] |

Type

If training and development type | | ‘,
eve o p m e n "Other” please define ' } H

% Start date |

= Use this category for: oo | |

% Training Provider | | o Training Prov e

- Internal training that goes beyond the Essential [T Lt | D

training (e.g. Open Research training). I{M i|
- External training and Continuing Professional Lm |

Development (CPD) opportunities. g

City State or province
| I |
Country Zip code/pastcode
I I |
{© haa.
T @ Provider funding | N -
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= This report details all professional activities recorded by, or associated with, you within the RIS. Record Type
- PR Records can be reviewed in more detail by applying the Record Type filter or by selecting the values Visiting Position -
Professional Activities Summary Tt RG89 ST TS (R AR S T ISR 0, T S AT
directly within the RIS. Any changes made will take effect in this report overnight.
Committee [ Panel .. . Consulting, Advisoryand  Distinction, Award or Editorial Board N Expert Witness or
membership Conference Participation Evaluation Prize Membership Editorship Event Evidenca
1 38 1
.
) Grant application Media, Interview or Peer reviewing / Prasentation, Lecture Professional Training and o -
Fellowsh Office held Visiting Posit]
re p o r I n g elowsnip assassment Broadcast cene referaging or Talk (Non-research) Membership Development siting Posftion
2 ] 2 1
. . Media, Interview or Broadcast
All staff can view a summary of their - : ,.
y Full Name Department. Unit of As Record Title In_te"\. iewer Description First Breadcast| Summary - Click
sessment name Date for RIS Link

Mu Ml

own Professional Activities via I

"

Mclean

Tableau.

= All records are linked directly to RIS
and can be clicked upon for more

This report is provided by the Research and Enterprise Office. If you have any queries or require support in using the RIS, please contact Latest Data

detalls or editing

6/2/2026
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]
- This report provides an overview of all professional activities associated with staff in the Departments or Units of Assessment to which
De pa I’t me nt/U OA Profess| ona I you are linked. Individual records can be reviewed in more detail by using the Record Type filter or by selecting the values displayed
beneath each record type. If you are unable to view a Department or Unit of Assessment that you believe you should have access to,

Activities Summa ?‘y please contact REORS @essex.ac.uk.

Dept/UoA View DeptfUoA Filter REF Eligible staff Record Type Full Name
= Department || (Al - |[(an * || Committee / v |[ ap -
r r I n Committee [ Panel Conference Participation Consulting. Advisory and IJ\SIIII((IOI!‘ Award or Editorial Em-ird Editorship Event Expert .WIIHESS or
membership Evaluation Prize Membership Evidence
929 367 636 557 315 321 34
Fellowship Grant application Media. Interview or Office held Peer reviewing / Presentation, Lecture Professional Training and Visiting Pasition
assessment Broadcast refereeing o Talk (Mon-research) P p

110 144

» Heads of Departments, departmental I

Committee / Panel membership

- fR h d Unit of
D I re Cto rS O e S e a r C a n U I t O Full Name Department. Umtof Record Title Start date End Date Role Membership Type S“”"‘E‘I'S"LiEL‘"‘ for

Assessment

Assessment leads can view a

summary for their Department/Unit.

b
:
2
n
5

This report is provided by the Research and Enterprise Office. If you have any queries or require support in using the RIS, please contact Latest Data Refresh 02/08/2026
REORS@essex.ac.uk Data includes all current Academic staff and staff with a leave date after 31}'07/2020. Date T
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Need help?

Contact REO Research Systems

reors@essex.ac.uk
www.essex.ac.uk/staff/research-systems
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