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This guide describes the process of managing an application for Ethics
Review as an Ethics Officer

By the end of the guide you should be able to:

. to the System

. application

. more information or changes
. the application

° Reports
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The EO can add comments
inline against each question o
provided and select whether
the comments should be

visible to the applicant.

Note: By default comments -
are not visible to the
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reviewers. If you wish the
applicant to see the
comment, please untick the
relevant box.

Comments can be edited
until the application is
progressed to the next stage.
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The EO can return the application to
the applicant to request further
information or to request changes.

You will be given the opportunity to add
notes that will be included for the
applicant, both in the system and the
email notification they will receive.
Private notes for other reviewers can
also be included in a separate box.

Upon re-submission the Reviewer is
prompted by email and task to review
the resubmitted application.

Note: If this is a student project and
you need to return to the Supervisor
please ‘Progress the Application’ (see
the next page). The Return Application
button always sends back to the
applicant.
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For Student applications The EO may
return the application to the supervisor
instead of the applicant to suggest

further information or to highlight

changes to be requested from the

applicant .

Choose ‘Progress Application’ instead
of ‘Return Application’ then choose the

Supervisor from the ‘Send Back’

section toward the bottom of the list

You will be given the opportunity to add
notes that will be included for the
applicant, both in the system and the
email notification they will receive.
Private notes to been seen by only the
supervisor can also be included in the

separate box.

|
.I University of Essex

@, Quick search

< Back

Home

University of Essex
Humanities
Science and Health

Social Sciences

Committees

Upcoming meetings

Search Browse

Title
Principal Investigator
Depariment

Faculty

Recent

Add  TESTING Tasks [5]  Simon Weidenholzer #

Ethics ETH1819-0026: Dr Sule Alan : Application

project

Dr Sule Alan

Economics [ ] Progress application

Social Sciences Return application

ERAMS

Help

p=

Show comments

Project overview

Title of project

Guides

project

Simon Weidenholzer

Comments!

Do you object to the title of

No
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Forward
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Research and Enterprise Office

REQ Research Governance Team

Forward to someone who's not listed here

For most applications, you should only send to listed approvers. This option
is intended to get advice from experts

Forward to committee outside recommended route

If special circumstances require consideration by a committee with different
expertise, you can forward it to a committee outside the normal approval
route.

Send back

Ms Vikki-Jo Scott <:|

Supervisor




Changes made by the
applicant are highlighted
in green, with deleted
text highlighted in red.

You can view changes
from different versions
and filter to show only the
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have been made.
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If you are approving
under Annex B a
template will be
presented for the
confirmation email which
you can edit as required.

You can save to send
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Dr John Bartle
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Dear John,

Ethics Committee Decision

| am writing to advise you that your research proposal entitled "Test 2" has been
reviewed by COMMITTEE.

The Committes is content to give a favourable ethical opinion of the research. | am
pleased, therefore, to tell you that your application has been granted ethical approval
by the Committee

Please do not hesitate to contact me if you require any further information or have any
queriss
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You should now be able to:

. to the System

. application

. more information or changes
. the application

. Reports

You can find extra help by clicking the help button in ERAMS

Please contact the REO Research Governance Team if you have any questions
about the ethics review process or ERAMS.

For technical support contact the Research Systems Team in the REO
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