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Estate Management Section
Contractor Health & Safety Induction Return sheet
For site access to be granted, you are required to read the Contractor Induction slides and correctly answer some questions based on the content. Please familiarise yourself with these questions prior to completing the induction.
	Question
	Answer (tick or circle one)

	Q1. What number should you dial in a medical or other emergency?
	101
	999
	01702 328208 In Southend or 07920822101 in Loughton

	Q2. Where is the Security and Safety Office located in Loughton?
	Hatfield House Reception
	Gateway Reception
	University Square Reception

	Q3. List the priority order for power supply to electrical tools
	230v with RCD
Battery
110v
	Battery
110v
230v with RCD
	110v
230v with RCD
Battery

	Q4. Where must contractors park their vehicles?
	Close to the building
	Anywhere in the street
	Any paid street parking or car park

	Q5. Who must follow RAMS and report concerns?
	The University
	Contractors
	You



I confirm I have read and understood the Contractor Induction slides and reviewed these with an EMS Helpdesk staff member, and I fully understand the University of Essex’s Health and Safety Policy.
Name (block capitals): …………………………..……….    Signature: …………...……
Job title:……………………………………….……………………………………………….
Email address:…………………………………………………………………..……………
Mobile number:……………………………………………………………………………….
Organisation name:……………………………………………………………………..……
University of Essex contact:………………………………………..…………………...…..
Date: ………………………
Please return completed form to: EMS Helpdesk, room 6.003, University of Essex or scan and email a copy to ems-helpdesk@essex.ac.uk 
Updated 30/09/2023 GB
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