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Welcome

On behalf of my colleagues, | want to welcome you to the Department of History. We all hope that you
will enjoy your years at Essex. We know things are a bit different at the moment, but we have been
working really hard to make sure you get a great education and have an enjoyable experience this
year. We want to make sure you feel part of our History community.

This guide contains much of the information you will require during your time in the History
Department, as well as some useful advice on things like writing coursework, which we will cover in
more depth in your classes and workshops. It is revised regularly, and we would welcome your
comments on how it might be improved. In particular, let us know if you feel that we should
incorporate additional material that would be useful to you and your fellow students.

We look forward to working with you and hope you get the most from your studies.

Dr Andrew Priest

Head of Department
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Introduction

Your Student Handbook will tell you everything you need to know about your department, the
University its academic policies and procedures, and all of the resources that are available to you.

We know things might be a little different this year, but we remain absolutely determined to provide
you with the best Essex education and student experience we can while safeguarding your health and
wellbeing. Make sure that you keep up to date with what we all need to do to keep safe as a

community.

At Essex we celebrate diversity and challenge inequality. We are a truly diverse community where
differences are celebrated, and individuality is valued. Your contribution is welcomed and encouraged
based on your own thoughts and experiences. As part of our community you will have the freedom to
explore, experiment, challenge your discipline and have your ideas shaped by peer and professional
knowledge from all over the world. Essex is about more than just getting a degree: we have so much
to offer our students.

Things might have to change and adapt over the year, so make sure that you're checking online and
keeping in touch with your department for the latest updates. The Student Directory contains a wealth
of other helpful sources of information which you may also find useful.



https://www.essex.ac.uk/student/healthcare/coronavirus-student#protecting-yourself
https://www.essex.ac.uk/student/healthcare/coronavirus-student#protecting-yourself
https://www.essex.ac.uk/student

Practicalities and Getting Started

You've made it to Essex! We've outlined below the most important things you need to make sure you
do as soon as possible to get your time at Essex started.

Registration

Whether a new or returning student, you will need to officially register and pay your fees (if required to
do so) at the start of each academic year and prior to the published latest Registration date.
Registration is not only a formal procedure of enrolling you into the University, but also connects you
to a number of vital systems which allow you to access your online Welcome and Induction
information and start your studies. As part of this process, you will need to activate your Essex IT
account, register online (including payment of fees where required) and, once you arrive on campus,
undertake a Right to Study check and collect your student registration card.

Right to Study

The University must ensure all students have the right to study at the University of Essex for the
whole duration of their course. If you aren’t a UK or Irish national, your immigration permission to
study in the UK will be checked when you first arrive on campus and as necessary thereafter.
Students have a duty to maintain valid UK immigration permission that allows study for the duration of
their course, failure to do so may lead to withdrawal from the University under the University’s
General Reqgulations.

Student visas

The University has many duties as a Student Sponsor and must ensure we remain compliant in order
to retain our sponsor status. Students with a student visa have responsibilities to the University and
the Home Office. There will be conditions attached to your visa that restrict what you can do in the
UK, breaking any of the conditions may mean you can’t remain in the UK and complete your course.
Please be aware that changes to your course, whether due to academic failure or choice, must be
considered against the Immigration Rules and guidance in place at the time, this can mean that some
academic options may not be available to you. The Board of Examiners are not aware of a student’s
UK immigration status, it is each students responsibility to check what impact any option offered
would have on their student immigration status, before making a choice. Continued or future
sponsorship is not guaranteed.

Choosing your modules

You may have module options to select as part of your course structure. If you do, you must select
the modules you wish to enrol on before the academic year begins. You can view and choose your
specific options through the eNROL system. New students can do so from the end of August and
returning students can from the April preceding the next academic year. Early module enrolment
ensures that timetables can be scheduled effectively. We’'ll talk more about how you might decide
which modules to take in the Learning and Teaching section of this Handbook.

Explore your Campus

There is a broad range of facilities across each of our campuses to support your experience at
Essex, whether in person or virtually. For the latest information, see the updates on campus services
on campus and make sure that you're aware of the guidance for those coming onto campus.


https://www.essex.ac.uk/welcome/registration
https://www.essex.ac.uk/welcome/registration
https://www1.essex.ac.uk/immigration/
https://www.essex.ac.uk/about/governance/regulations
https://www.essex.ac.uk/about/governance/regulations
https://www1.essex.ac.uk/immigration/studies/responsibilities.aspx
https://www1.essex.ac.uk/immigration/studies/changes.aspx
https://www1.essex.ac.uk/enrol/Account/Login?ReturnUrl=%2Fenrol%2F
https://www.essex.ac.uk/life/student-facilities
https://www.essex.ac.uk/student/services-on-campus
https://www.essex.ac.uk/student/services-on-campus
https://www.essex.ac.uk/student/how-to-come-onto-our-campuses-student

Get connected

Your IT account

You will need to activate your Essex IT account. Once you’re set up, you can access your Essex
email, log in to Moodle, access lab computers and library services, print for free on campus, connect
to campus wi-fi, and much more. When you activate your account, you should register an external e-
mail address and passphrase so that if you forget your password, you can also reset it using these
details. If you have forgotten those also, you should either visit the IT Helpdesk or call 01206 872345.
Make sure you keep your password safe and do not share it with others!

Campus Wi-fi
If you are studying on any of our campuses, connect to our Wi-Fi by simply finding the ‘eduroam’
network on your device and use the same log in details as your IT account to connect up!

Essex Apps

The University has a variety of online systems and platforms designed to enhance your learning and
help make processes, such as submitting coursework, easier. We have rounded up the top platforms,
portals and apps that you need to know about!

MyEssex

MyEssex is your online account. This is different to your applicant portal — you can use MyEssex to
view your timetable, update your personal details, request replacement student cards or supporting
documents, monitor your course progress, let us know if you’ll miss a lecture or class, contact the
Student Services Hub, and much more.

PocketEssex

Pocket Essex is the University's official app for students; its interface of icons act as a portal through
to a variety of areas and resources. PocketEssex links to many areas that MyEssex does, but also
takes you through to other key resources, such as the Students’ Union, FindYourWay and the Library.

Find Your Way

When on campus, we know that finding your way can be challenging to start with. Our Colchester
campus in particular can be difficult to navigate with a historically complex room numbering system!
FindYourWay is our interactive campus map designed to get you from A to B on either the Colchester
or Southend campuses with quick and easy directions.

Working while studying

Many students choose to work part-time to supplement their income. Working during your course can
also give you excellent skills and experience to boost your CV. Our Student Services Hub can help
you find part-time work. There are also many opportunities to work in paid jobs on campus.

You can access recommendations on working hours, as well as guidance on rates of pay and
National Insurance contributions on the Careers Services webpages.

If you have a student visa, please read our information on working in the UK for international

students before you start looking for a job. The country you're from and your visa type will determine
whether or not you can work in the UK. If you can work, the type of work you are allowed to undertake
and the number of hours you can work will be restricted.

Your personal belongings

The University does not cover costs for personal damage or loss of possessions; only in instances
where the University has been negligent would a claim be viable for compensation for personal


http://www.essex.ac.uk/it/getaccount
https://www1.essex.ac.uk/password/login.aspx
https://www.essex.ac.uk/myessex/
https://www.essex.ac.uk/student/learning-technologies/pocket-essex
http://findyourway.essex.ac.uk/
http://findyourway.essex.ac.uk/
https://www.essex.ac.uk/student/advice-and-support
https://www1.essex.ac.uk/careers/job_hunting/on_campus.aspx
https://www1.essex.ac.uk/careers/job_hunting/regulations.aspx
https://www1.essex.ac.uk/immigration/living/work_int.aspx
https://www1.essex.ac.uk/immigration/living/work_int.aspx

belongings. Therefore, you are strongly advised to take out personal insurance cover for your
possessions. This is especially important for valuable items, such as laptops, phones and tablets.

Essex values

The University of Essex is proud of its values of inclusivity and internationalism. Our campuses are
places that are welcoming, where everyone can feel they belong and where you can find the world in
one place.

Our Student Charter is a pledge that every member of our learning community signs up to when they
join us, but in exchange you’ll receive support and encouragement and a transformational education
to achieve great things.

Our Code of Student Conduct outlines the rules and regulations that help us maintain our high
standards of behaviour.

Embrace the Essex Values

We are different at Essex. We are brave, we are bold, and we embrace challenges and drive change.
Our values are underpinned by this very culture. While we full heartedly encourage students to
challenge the status quo and explore the unknown, we expect that students do so respectfully,
intelligently and act as true ambassadors for the University. The University has a Code of Student
Conduct that outlines the rules and regulations that help us maintain our high standards of behaviour.

Equality, Diversity and Inclusion

The University recognises the value of diversity and is committed to equality of opportunity. All of our
students and staff are treated with dignity and respect, and solely on the basis of their merits, abilities
and potential, regardless of race, ethnic or national origin, gender, gender identity, sexual orientation,
disability, age, socio-economic background, family circumstances, religious or political beliefs and
affiliations, or any other irrelevant distinction.

The University is committed to a programme of action to ensure that this policy is fully effective.

The Department is committed to furthering equality and diversity, but we know that we can always do
more. There is an Equality and Diversity Committee that meets regularly to review Departmental
policy and discusses any matters students raise on issues related to equality and diversity. We have
made important strides in the past year, working towards decolonising the curriculum, and consulting
students on the best way to do this. As we move forward, it is important to ensure that we consult with
students on more matters, and more often. If you have any concerns about any issues related to
equality and diversity, big or small, please contact the Chair of the Equality and Diversity Committee,
Professor Tracey Loughran, at t.loughran@essex.ac.uk. She will always be happy to meet with you
and to discuss your ideas. Working together is the best way to make this a Department where all
voices and perspectives are represented.

Student Communities

We pride ourselves on being a welcoming and inclusive student community. The University
recognises the value of diversity and are committed to equality of opportunity within the University.
We aim to create an environment whereby students and staff are treated with dignity and respect, and
solely on the basis of their merits, abilities and potential regardless of their background whether that is
race, gender, sexual orientation, religious beliefs, or any other distinction.

We offer a wide range of support to individuals and groups of student members, such as our
postgraduate students — our student communities - who may have specific requirements, interests or



https://www.essex.ac.uk/student/values/our-values
https://www.essex.ac.uk/student/values/student-charter
https://www.essex.ac.uk/student/values/code-of-student-conduct
https://www.essex.ac.uk/student/values/code-of-student-conduct
https://www.essex.ac.uk/student/values/code-of-student-conduct
https://www.essex.ac.uk/information/equality-and-diversity/equality-and-diversity-policy-and-strategy
https://www.essex.ac.uk/student/student-communities
https://www.essex.ac.uk/student/student-communities/postgraduate

responsibilities- to help fulfil your potential. Whether you are an international student, a mature
student, a BAME student or have any other requirements or needs, we want to welcome you with
open arms. The University is committed to a programme of action to ensure that this policy is fully
effective.

Essex Sport

Learning doesn't just happen in the classroom. Keeping active during your studies is a great way to
meet new people, help relieve stress, maintain good physical and mental wellbeing, increase
productivity, and improve your employability.

Visit the Essex Sport website or download the app to discover all the ways you can keep active during
your time at Essex. In order to ensure the welfare of our community there may be changes to opening
hours or what's available, so do check on the website for the latest information.

Students’ Union

We’re famous for our Students’ Union at Essex, and for good reason. Here you're not just a member
of a normal Students’ Union; you’re part of a family. We work hard to support our PGT community,
and are here from day one to the moment you graduate to support you in any way we can.

The Students’ Union is run by students for students, and you have the ability to shape what we do.
From deciding who leads the SU by electing our entire Student Leadership team including the PGT
officer, to shaping your own experiences at Essex, we are here to represent your views and work with
you to make amazing things happen.

Get involved!

There are opportunities to join Sports Clubs, to get involved with our BUCS teams which offer the

opportunity to play competitively in a wide range of sports across the year. If you just want to try a
sport, don’t want to commit to a regular team, or would rather not play competitively, check out our

Just Play programme.

We have 120 Societies where you can meet people with similar interests, challenge yourself with
something new or, if you can’t find what you’re looking for, start your own!

We also train, recruit and support hundreds of student reps each year. These reps gather feedback to
share student viewpoints on academic experiences. You can find out more about student reps
including how to sign up and getting trained here.

We also have our very own letting agency SU Homes designed to offer help and support for students
to find off campus accommodation.

The History Society

The History Society offers you a chance to get to know history at Essex beyond lectures and
seminars. Whilst this year may be a little different in terms of society events, we are dedicated to
making sure we still have fun socials - even via Zoom or Kahoot! Look out for quizzes, talks, study
support and more. We are built and run by students so if you have any suggestions or questions, just
contact the History Society via uoehistorysociety@gmail.com or find us on Facebook
https://www.facebook.com/UoEHistSoc/ or Instagram @essexhistorysoc.
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Essex spirit, social media and what’s on?

Keep up to date with important news, events and offers from across the University with our Essex
spirit newsletter, delivered directly to your Essex email address.

Follow us on social:

[] /uniofessex @ /uniessex
ﬂ /Uni_of_Essex G /uniofessex

fﬁ /uniessex 0 uniofessex

Our Events calendar brings together all the events happening across our three campuses, so you can
make the most of your time at Essex.


http://www.essex.ac.uk/events

About the Department of History

Meet the team

A full list of all staff can be found on our website. Below is a summary of the roles of staff that can
help you with a variety of areas during your time at Essex.

Meet the team

Lisa Willis Lisa deals with postgraduate Office: 5SNW.7.18

Senior Student Administrator administration and enquiries. You [Email: lwillis@essex.ac.uk
can find Lisa in the History Phone: 01206 872190
Department Office.

Emma McClelland Emma deals with departmental  |Office: 5SNW.7.20

Department Manager administrative matters and can  [Email: histdm@essex.ac.uk
arrange appointments with the Phone: 01206 872303
Head of History.

Graduate Director Taught

The Graduate Director Taught is the member of staff responsible for the smooth running of taught
postgraduate schemes. He/she is the first ‘port of call’ for any general enquiries. The Graduate
Director Taught helps students in the initial stages of selecting a suitable subject and supervisor for
the MA dissertation.

The Graduate Director Taught can also advise you on related practical or personal matters, or matters
relating to the University’s formal requirements. He/she can be contacted in person during academic
support hours, or by email or telephone.

Graduate Director Taught Prof Tracey Loughran Room: 5NW.7.11
Email: t.loughran@essex.ac.uk

If the Graduate Director Taught is unable to help you, you may contact the Director of Education.
Other staff you may wish to contact:

Head of Department Dr Andrew Priest Room: 5NW.8.1
Email: apriest@essex.ac.uk
Director of Education Dr Matthew Grant Room: 5NW.8.5
Email: m.grant@essex.ac.uk
Employability Development Prof Alison Rowlands (AU/SP) [Room: 5NW.8.15
Director Email: alisonc@essex.ac.uk
Dr Felix Schnell (SU) Room: 5NW.8.7
Email: fschnell@essex.ac.uk
Departmental Disability Liaison |Prof Peter Gurney (AU) Room: 5NW.7.12
Officer (DDLO) Email: pjgurney@essex.ac.uk
Dr Felix Schnell (SP/SU) Room: 5NW.8.7

Email: fschnell@essex.ac.uk
The DDLO is a direct link for
you between the Student
Services Hub and your
department. They can help
make sure that the Disability
Service know about any
adjustments you need.



https://www.essex.ac.uk/departments/history/people/academic
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Teaching staff and support

All teaching staff hold regular weekly academic support hours during term time. This is a time when
you can meet with them about anything to do with your modules, from difficulties you might be having
with your seminar readings, to discussions about feedback on your coursework.

Details of academic support hours are indicated on individual staff profile pages on the website. If you
are not available at their advertised time for any reason, you can e-mail the tutor to make an
arrangement to speak with them either in-person or via Zoom call.

Please note that academic staff do not hold regular academic support hours during the vacations, and
may, on occasions, be away from the University on research trips and visits. Therefore, if you need to
get in touch with them during the vacation periods, you should e-mail them in the first instance.

Module Tutors

There are dedicated Module Tutors to support students for each module. The module tutor for each
module can be found on Moodle. You can contact your module tutor about anything to do with your
modules, from difficulties you might be having with your seminar readings, to discussions about
feedback on your coursework. See above section on Teaching staff and support for information on
academic support hours

Your Personal Tutor

All undergraduate and postgraduate taught students have a Personal Tutor who will meet you soon
after you arrive, and regularly throughout your course. Your Personal Tutor will be a member of
academic staff and is someone you talk to about your course or any difficulties that may encounter.
They can recommend and direct you to other support services that might be able to further help and
support you. You can find out who your Personal Tutor is through MyEssex.

If you have a disability, long term medical condition and/or Specific Learning Difference and have not
registered with Student Wellbeing & Inclusivity Service, to discuss your support needs, please email
include@essex.ac.uk.

Staff research interests

Our Department is internationally recognised for the quality of its research across a broad range of
areas from 1450 to the present, ranging from social and cultural history to politics, international
relations and global history. Themes of particular interest in research include protest and citizenship,
gender, race, class formation, nationalism, cultural history, violence, wars and revolutions. Details
of staff research interests and their publications can be found on the Department of History

webpages.

Research Seminars

The Department arranges and hosts research seminars by both Essex and other university
academics, on a wide variety of historical themes. These usually consist of a fairly informal paper
about work-in-progress, followed by extensive discussion. The seminars are an excellent way to meet
staff as well as students, both undergraduate and postgraduate. Members of the public are also
welcome to attend. For more details of the research seminars and other public history events, please
see the History website.

Departmental resources and facilities

A wide range of facilities and resources are available for all students to access and use as part of
their study at Essex. Each department and school also has a selection for the exclusive use of their
students. Below is a summary of the facilities and resources that are likely to be most useful to you.


https://www.essex.ac.uk/departments/history/people/academic
https://www1.essex.ac.uk/myessex/
mailto:include@essex.ac.uk
http://www.essex.ac.uk/history/staff
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Department of History Common Room

The Department of History Common Room (5NW.7.1) is located on the same corridor as the History
Office and is for the use of all students (both undergraduate students/ and postgraduate students) and
staff.

Postgraduate Training

Postgraduate Taught students are provided with structured training throughout their scheme of study.
The Department offers a wide range of postgraduate taught modules that either explore particular
fields and concepts or offer specific training in research methods and skills. Students should peruse
the modules available and discuss with the Graduate Director Taught which of these modules would
be suitable.

Printing, photocopying and scanning
All students can print, copy and scan for free at Essex! You can even print from your mobile by
sending your attachment to mobileprinting@essex.ac.uk.

Once you've located a device, simply log in using your Essex login and password, or tap with your
student card to print. Whilst printing is free for all students, please think of your carbon footprint and
only print if necessary.

Please note that there are strict laws about infringement of copyright; more information can be found
on the library website which explains what and how much you are permitted to copy. Usage is
monitored and subject to a fair use policy.

Premium printing

Premium services for printing and finishing, including binding your documents for presentational
purposes, are available at The Copy Centre (Square 4, Colchester Campus). These services are
chargeable.

Noticeboards

Every department and school has their own noticeboard providing information on staff, courses and
classes, updates, careers, events and opportunities. A list of academic staff and their contact details
and location of seminar rooms is posted on the noticeboards situated on Level 7 near the History
Office and the Common Room. Other noticeboards on Levels 7 and 8 have information on Careers,
Seminars and Public Lectures, Local History and Student Experience.

Publications
A copy of the MHRA style guide is available in the History Office for students to use.

Departmental prizes

Each year we are pleased to award prizes signifying excellence. The following prizes are available for
award to postgraduate taught students:

Each year we are pleased to award prizes signifying excellence. The following prizes are available
for award to postgraduate taught students:

e MA Dissertation Prize

Awarded by the Board of Examiners in History to the MA student deemed to have written the best
Dissertation.
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e The John S. Appleby Prize for the best MA Dissertation on an Essex History
Theme

The Prize (of £50) will be awarded by the Department of History for the best MA dissertation
on a subject related to Essex history. If no suitable dissertation on Essex history is submitted
in any particular year, the Prize may be awarded to the best dissertation on a topic related to
John Appleby’s various interests (e.g. local history, India, Russia, Atlantic World, history of
education, history of medicine, etc.).

Departmental awards

e The Friends of Historic Essex Postgraduate Award

The Friends of Historic Essex offer one or two annual awards (amounting to £750 in total) to
postgraduate students (at Masters or PhD level) working on historical Essex sources. The
award is made either to support research or to fund an MA placement at the Essex Record
Office. The award is competitive and administered through the Centre

for Public History. Contact Professor Alison Rowlands for further details.

e The Essex Society for Family History Postgraduate Award
The Essex Society for Family History offers an annual award of £500 to one postgraduate
student (at Masters or PhD level) working on an Essex-related subject in the field of Local or
Family History. The award is competitive and administered through the Centre
for Public History. Contact Professor Alison Rowlands for further details.

Communications

The University will predominantly use e-mail for routine communication between staff and students.
Your Essex e-mail address will have been added to the relevant e-mail groups specific to your
department or school, course and modules to ensure that you receive the essential information
relevant to you. It is recommended that you check your Essex e-mail each day to ensure you do not
miss any important updates to classes and assessment.

You will also automatically be subscribed to a small number of opt-out lists, again, based on your
course. You can always opt in or out of these communications online.

How you should communicate

While email can be a quick and easy means of communicating, you should still consider how you
structure and write each email to ensure it is appropriate when contacting members of staff at the
University. How you communicate is a reflection on your professional and academic self, and so we
have provided some useful tips to consider when constructing an email for different purposes.
These are also useful when contacting professionals and academics outside of the University and
are widely recognised as a matter of courtesy in the United Kingdom.

o |dentify yourself: In the first few weeks of term, academic staff will be busy getting to
know all of their students. Therefore, it is important that you begin by introducing and
identifying yourself to them as they will not know every student right away. For example, ‘|
am taking module AB123 and was at your lecture on Research Methods on Tuesday
morning...” You should always use your Essex email as your full name will appear to the
member of staff you are emailing, but still remember to sign off your email with your name,
including your preferred name if this is different to your official legal name on your record
and account

e Consider your question: You should always check that who you are contacting is the
most appropriate person to answer your query. The useful department contact list provided
earlier in this section should help you determine wh