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Approval to Use Proficio Funds to Attend a Conference/External Training Event
(PaR Students)

PaR students may apply to use their Proficio funding to attend external events where attendance and/or participation meets an identified practice-based training need. This may include conferences, festivals, symposia, training events, or other professional events that support the acquisition of skills relevant to the development, presentation, dissemination, or contextualisation of practice-as-research outputs.

Proficio funding cannot be used to directly support the development or delivery of a research output. This includes (but is not limited to) venue hire, the purchase of equipment, financial remuneration of participants or contributors, or the publishing or promotion of research outputs.

In summary, Proficio funding supports the training required to enable practice-as-research, rather than the direct creation of practice-based outputs.

Students should discuss any training needs they have identified with their supervisor as the supervisor will need to co-sign the application. Feel free to ask the Proficio team about examples of what training events PaR students have undertaken in the past.




PART 1 – STUDENT REQUEST


PERSONAL DETAILS
	Name
	

	Registration Number
	

	Department/School
	



EVENT DETAILS
	Date of Conference
	

	Title of Conference
	

	Name of the organisation running the training
	

	Location of training
	

	Duration of training (either in days or hours)
	

	Cost of training
	



EVENT SUITABILITY
	Brief description of the training (e.g. themes, focus, format, keynote speakers, practitioners, or relevant activities). Please remember to focus on the training element of the activity in your description
	











 

	Weblink to conference (Mandatory requirement)
	



	How is this conference beneficial to the successful completion of your research degree?
	











TRANSPORT DETAILS
	Will transport costs be incurred to enable you to attend the conference?
	☐ Yes
☐ No

	If “Yes”:
	

	Mode of transport
	

	Length of journey
	

	Estimated total cost of journey(s)
	


[bookmark: _Hlk117504970]
ACCOMODATION DETAILS
	Will accommodation costs be incurred to enable you to attend the conference?
	☐ Yes
☐ No

	If “Yes”:
	

	Type of accommodation
	

	Length of stay
	

	[bookmark: _Hlk117504879]Estimated total cost of accommodation
	



COST OF CLAIM
	Total cost of claim (including cost of course, transport and accommodation)
	




ADDITIONAL INFORMATION
	How is this conference/event beneficial to the successful completion of your Practice-as-Research degree? For example, Acquisition of skills, methods, or contextual knowledge directly related to your practice-as-research project
	



	Student Signature
	
	Date
	




PART 2 – SUPERVISOR APPROVAL

APPROVAL OUTCOME
	Do you confirm that this conference will be beneficial to the successful completion of the student’s research degree and is a good use of their Proficio funds?
	☐ Yes
☐ No


	Please provide any additional contextual information which supports the application
	



	Supervisor Name
	

	Supervisor Signature
	
	Date
	



Please submit this form to Proficio@essex.ac.uk

Your request will be considered by the Deputy Dean (Postgraduate Research Training), or nominee, and you will be notified of the outcome, usually within 7 days. 
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