Off-the-Job Training Hours (OJTH) mapping table


	1 Off the Job Hours - This table shows how your programme is set up to meet the off the job training statutory requirement.

	Ref
	Modules of the Programme 
Description and timing
	Method of delivery
	Led by University (U) Or  
Employer (E)
Or 
Apprentice (A)
	
Apprenticeship Off the Job Hours – within paid working time


	
	
	
	
	Teaching 
of Theory
(U-1) 
	Assessment / Assignment
Preparation 
(A-1)
	Practical training
(U+E+A-2)
	work-based learning
‘Away’ placement
(U+E+A-2)
	Total
	RPL2
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Year 3 Modules
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	SUB TOTALS 
	
	
	
	
	
	
	
	

	
	Total Off the Job Hours (See page 3 for further explanation of what counts and does not count)
	     

	The amount of off-the-job (OTJ) training will average per week across the length of the programme at above the minimum DfE funding rules requirement of at least 6 hours per week.  The specific number of hours have been carefully mapped to ensure by the end of the programme the individual learner has developed competency across the required training standard, ready to proceed to the End Point Assessment.  Should for whatever reason, the learner’s working hours reduce to less than 30 hours per week or there be a break in learning spanning more than one complete calendar month, then to remain compliant with OTJ hours requirement, an extension within the planned programme may be required. If recognition of prior learning applies that results in module bypass, this will be detailed either above of in INA section below.




	3 Additional Mandatory Activities that are not classed as off the job training but necessary in your programme

	*Induction – 

*Progress Reviews (8-12 weekly) – Approximately 1-2 hours per review (x7) - The apprentice, workplace supervisor/mentor and a university representative will be present at the progress reviews. A record of the discussion will be kept in the apprentice’s evidence pack and actions for the future will be agreed.
                                                                      
*Gateway Review – when we think you are ready to enter gateway and complete the EPA stage of the apprenticeship– approximately 1-2 hours    

*End Point Assessment  - 


	Additional mandatory activity Hours (estimate) 
	 XX hours





