University of Essex


Registry


_____________________________________________________________________





Postgraduate Taught Courses – Request for Approval for the Absence of an External Examiner 


from the Meeting of a Board of Examiners





An External Examiner is required to attend formal meetings of the Board of Examiners of which he or she is a member, unless the Head of the relevant Department has arranged exemption.  If there is normally a preliminary meeting (e.g. to decide whether a student’s results are sufficient to permit the student to proceed to the next stage of the course), the External Examiner may be exempted from attendance at either the preliminary or the substantive meeting of the Board of Examiners, provided they are present on at least one occasion and formally consulted on the other.  The absence of the External Examiner from either meeting of the Board shall only be allowed with the prior approval of the appropriate Dean.





To:  The Dean 





From: ………………………………………………………………………………………………………………………………………………





I am seeking approval for the external examiner named below to be absent from a Board of Examiners Meeting.





Name of External Examiner: ……………………………………………………………………………………………………………..





Title of Exam Board/ Name of Course(s) 





……….………………………………………………………………………………………………………………………………………………





Date of Meeting  ………………………………………………………………………………………………………………………………





Reason for Request …………………………………………………………………………………………………………………………





Details of arrangements to ensure that the external examiner’s views are available to the Board in advance of the meeting:


�…….………………………………………………………………………………………………………………………………………………


�…….………………………………………………………………………………………………………………………………………………


�Arrangements to resolve matters in which the view of the Internal Examiners on the Board differ from those of the External Examiner:


�…….………………………………………………………………………………………………………………………………………………





Signed ………………………………………………………………………. Date ..………………………………………………………





Where a board of Examiners at which a particular External Examiner is not present proposes to make a decision which rejects the advice of that of the External Examiner, this should be communicated to the External Examiner and his/her consent obtained in writing before a final decision is taken by the Board and communicated to students.  In cases where the External Examiner does not agree with the Board’s proposal, and where the Board wishes its decision to stand, the appropriate Dean should be informed.  The Dean shall then chair a reconvened meeting of the Board at which the External Examiner shall be present.





FOR OFFICE USE BY THE DEAN


Permission granted/refused  (please delete)





Signed ………………………………………………………..          Date ……………………………………………………





