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	Employability and Careers Centre
	


Spring Job Market, Tuesday 24th April, 11am – 3pm
Outside on Square 3, Colchester Campus
	Your Details

	Organisation Name
	

	Main Contact Name
	

	Contact Telephone Number
	

	Contact Job Title
	

	Contact Email
	

	Company Website
	

	University of Essex Customer Number (if known – this will be on any previous invoice we may have sent you)
	

	Invoice Address 
	

	Names of Exhibitors
	

	Mobile Contact Details of Exhibitors
	

	Business Sector
	
	

	Number of Employees
	

	Twitter Handle
	


	Terms and Conditons

	Please note that the following types of roles cannot be promoted at this event: 

· Self–employed or freelance positions, franchise opportunities or any opportunities requiring an upfront cost

· Positions requiring the employee to work within a private household (unless through a registered agency)

· Any unpaid positions apart from volunteering roles for a UK registered charity

· Payment must be made within 30 days of receipt of invoice, or within one week of the event taking place for last minute bookings. If your payment is not received your place may be offered to someone else

· Cancellations must be made in writing at least seven days prior to the event taking place or else we will retain your payment
The University reserves the right to withdraw registrations from organisations that do not align with the objectives for the event. In this case, a full refund will be given.


	Insurance

	Please note that you MUST have valid public liability insurance to the value of £5 million in order to attend this event. Please confirm that your organisation holds valid public liability insurance for the day of the event below. All exhibitors are required to forward a copy of their public liability insurance certificate AT LEAST FOUR WEEKS prior to the event, unless covered by crown indemnity.

	I have enclosed a copy of our public liability Insurance
	

	Organisation is covered by crown indemnity
	


	Charity Registration

	If you are a UK registered charity and wish to qualify for the reduced charity rate, please enter your registered charity number here:

	Registered Charity Number
	


	Your Requirements

	For the Job Market event, we will provide you with a gazebo that is 3m x 3m, a table, 2 chairs, bottled water, free parking and free WiFi. The gazebos are big enough to accommodate 1 – 2 pop-up roller banners of standard size. 
	

	Will you require parking? If so, please state how many spaces you will need.
	
	

	Do any of the exhibitors have any access requirements or additional needs that we should be aware of? 
	
	

	Any special requests?
	
	

	

	About Your Organisation

	Description of your organisation (max 150 words): 
Please tell us more about the opportunities you’ll be promoting on the day:

Company Logo: Please supply us with a high-res copy of your logo in jpeg format and attach it in an email along with this booking form to us.


	

	About your opportunities

	Please tell us about the types of jobs you will be promoting (indicate all that apply)

	Full Time Graduate or Permanent Jobs
	

	Part Time Jobs
	

	Temporary Jobs (Part Time / Term Time only)
	

	Placement Years
	

	Paid Internships
	

	Volunteering (UK registered charities only)
	


	Payment

	Please select the rate you will be applying for. Payment must be made BEFORE your booking can be confirmed. By submitting your form you are agreeing to pay the rate indicated. 

	Early Bird Rate (available until Friday 9th  February 2018)
	£35.00 + VAT (£42.00)  FORMCHECKBOX 


	Standard Rate (available from Saturday 10th February 2018)
	£50.00 + VAT (£60.00)  FORMCHECKBOX 


	Registered Charity / Armed Forces Rate 
	£25.00 + VAT (£30.00)  FORMCHECKBOX 


	Please provide us with a Purchase Order No.
	


	Signed

	Please check all details and sign below. If you are submitting your form electronically, type your details and please check the tick box (double click on it). 


Signed …………………………………………………. …………………..Date………………………………. 

Signed electronically    FORMCHECKBOX 

	Please complete this form in full and return it to:  employerlink@essex.ac.uk 

For any queries please call: 01206 874596
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