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Careers Connect is the platform provided for students, graduates and employers by the University of Essex Careers Team. The job board is a free service to enable employers to promote their opportunities. Please read the following terms and conditions of use before placing an advertisement. 

The Careers Team has a duty to ensure that organisations registering on Careers Connect are legitimate companies offering genuine work opportunities for our students and graduates. We reserve the right to refuse to publish an opportunity should we be unable to obtain sufficient information from the advertiser to satisfy this requirement.

When posting an advertisement, we ask you clearly detail the nature of the work offered including details about the terms of the employment (location of the work, proposed wages, number and distribution of hours to be worked) and specify any necessary skills required. 

Employers must ensure that all advertisements are fully compliant with current employment legislation. This includes but is not limited to:

Compliance with legislation against discrimination in employment on basis of personal characteristics. Read this information for employers on avoiding discrimination. The Equality Act 2010 protects people from discrimination related to protected characteristics. The protected characteristics under the Act are:
· age
· disability
· gender reassignment
· marriage and civil partnership
· pregnancy and maternity
· race
· religion or belief
· sex
· sexual orientation

Compliance with National Minimum Wage and National Living Wage rates. 

You can read more about employing people on the government’s website.   

Publication of your Opportunity
All vacancies added to Careers Connect are reviewed by a member of the Careers Team before publication. We aim to approve all vacancies within three working days.

The Careers Team reserves the right not to advertise vacancies it considers unsuitable for our students and graduates and reserves the right to refuse to advertise further vacancies from any company which breaches any of the above terms.
As a team we adhere to the Graduate Futures Institute's (previously the Association of Graduate Careers Advisory Services) code of ethics which states we will provide an impartial service which allows students and graduates to be free to explore and shape their own paths. Therefore, we do not screen out employers from any sectors or legitimate businesses and encourage students and graduates to investigate if potential employers will be a good fit for them. 
Opportunities that Cannot be Advertised 
Vacancies that pay below national minimum/ living wage
· If you are stating the hourly rate based at national minimum/ living wage it must be up to the maximum living wage rate for age 21 and over to avoid age discrimination
Vacancies that pay commission only
Vacancies where there is any form of cost, fee or payment required (including international opportunities)
Unpaid vacancies (including internships)
· Except those from UK registered charities offering genuine volunteering opportunities or where there is genuine exemption from paying the national minimum/ living wage
Part-time vacancies that require students to regularly work more than 20 hours a week during term time
Vacancies where students are employed by a private individual or household
Vacancies where students would be required to work in an individual's home apart from where this is managed by an employment agency
Publication of your vacancy may be delayed where the following is not included or clear:

We are unable to find the company registered and a company website
The contact email provided is a private one, without a business email domain
That your vacancy is paid to at least national minimum/ living wage and not only through commission
That your vacancy requires any type of payment or fees 
Please note, any vacancies posted on Careers Connect will only be accessible to University of Essex students, graduates and staff. You can update or extend vacancies through the self-service platform at any time – get in touch with the team if you have any issues. 

The Careers Team accepts no liability in relation to the introduction and subsequent employment of candidates for employment via Careers Connect. Therefore, the University shall bear no liability for loss, damage or delay arising in the performance of candidates recruited through the platform. 
Your feedback is crucial to the continued provision of this service. We also like to hear about any University of Essex students and graduates introduced to you and subsequently placed within your organisation. 

You can email us directly at: industryengagement@essex.ac.uk 			



Data & Privacy Notice
The Careers Team at the University of Essex seeks to maximise employability related opportunities of all kinds for both our current students and graduates. We also aim to increase opportunities for any potential employers to gain access to the talent pool of students and graduates available to them.
To do this, it is necessary for us to research and collect data about local, national and international organisations and contact them to raise awareness of our services which may be of benefit to their organisation. We do this through a combination of online, telephone and face to face activity, including data provided directly by organisations via email or our online job board.
It is necessary for us to accurately collate, record and store contact data on our CRM system for the purpose of recording interactions and keeping contacts up to date with our services which may be of interest to them.  
We may use information you provide to aid our strategic development, inform our marketing activity and provide reports for internal use relating to graduate outcomes. From time to time, we may send you targeted newsletters or opportunities to engage with our students, based on information you have provided us. 
On occasion we might request your express permission to share non-anonymised data for specific purposes but will never do this without your advance permission.
We never sell, rent or share any of the information we collect by any method with any third party outside of the University other than anonymised data which is purely used for statistical analysis and evaluation. 
We will retain data collected, unless we hear otherwise and will periodically remove this. If you wish to be removed from our CRM please email: industryengagement@essex.ac.uk.
If you have any questions, please get in touch with the Information Assurance Manager on dataprotectionofficer@essex.ac.uk. 
Data Protection Policy: https://www.essex.ac.uk/-/medi...
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