Supervisory Board Report Form (to be completed at Board Meeting by the Chair)
Second year students

Please send a signed copy of this report to Michele Hall.
 A copy of this report needs to be placed in the student’s file for consideration by a RSPC

	
	Name
	Signature

	Chair:                  

	
	

	Student:

	
	

	Supervisor:

	
	



Date of Meeting........................................................................................................................

Full time/part time (delete where necessary)

Funding Body (if any).................................................................................................................


Is this the first or second Board meeting of the year of study?  Tick the appropriate box

	· First Board Meeting
	

	· Second Board Meeting
	



If you have ticked the First Board Meeting then select from recommendation 1, and then proceed to Progress, below.

RECOMMENDATION 1: For First Boards of Second Year of Study

Recommended Confirmation of Status

	A) Good Progress – Proceed to PhD
	

	B) Insufficient Progress – defer decision on confirmation until Summer Board 
	

	C) Very Poor Progress – Discontinue
	




Reasons for Recommendation (not obligatory if box A has been ticked)
Where there has been insufficient progress to make a firm decision on confirmation at this stage, specify in some detail what the student will be expected to do before the next board.













If you have ticked Second Board Meeting, was the student’s status confirmed at the First Board Meeting? 

If the answer is YES then proceed to Progress, below. 
If the answer is NO then you must now make a recommendation for confirmation of status:

RECOMMENDATION 2: 
Recommended Confirmation of Status (for Second Boards where recommendations for upgrade to PhD status were not made in First Board) 

	A) Good Progress – Proceed to PhD
	

	B) Confirmation of status as MPhil 
	

	C) Very Poor Progress – Discontinue
	




*If B or C have been ticked, has the student been notified of his/her right to an opportunity to discuss this with the upcoming RSPC?.........................................................................YES/NO

Reasons for Recommendation (not obligatory if box A has been ticked)
Where B has been ticked, specify in some detail requirements for next board (then proceed to Progress, below)



































Progress:

· Research Training Needs discussed and forms completed..............................YES/NO

· Is the student likely to submit within three years? If not, the please provide an estimated date of submission.















· What written work, if any, has been produced for the meeting? 
















· What stage has the student reached in her/his project?

















· Has all fieldwork/data been completed? (if not please give reasons and a timetable)

















· Has a substantial proportion of the thesis been reviewed? Please provide some detail.

















· An outline of work that is planned for the next academic year id this has not been provided above.





















· Is the student intending to do fieldwork before the next board..................YES/NO

· If the answer is YES  please ensure that the request for permission to study away from the university has been approved (the forms can be requested from Michele Hall in the General Office  or online: http://www2.essex.ac.uk/academic/services/staff/grad/forms.htm ) 

· Has the supervisory board seriously discussed any risks that might be associated with the Fieldwork .......................................................................YES/NO

· Has an ethical approval form been completed and submitted to the Graduate Administrator?.................................................................................................YES/NO

http://www.essex.ac.uk/sociology/admin/shared_documents/default.aspx


Updated November 2010 RS/meh

