Supervisory Board Report Form (to be completed at Board Meeting by the Chair)
First year students

Please send a signed copy of this report to Michele Hall.
 A copy of this report needs to be placed in the student’s file for consideration by an RSPC

(signatures to be added at the end of the meeting after recommendations have been made):
	
	Name
	Signature

	Chair:                  

	
	

	Student:
Year of Study 
	
	

	Supervisor:

	
	



Date of Meeting:	……

Progress:

· Research Training Needs & Progress for the current year discussed and forms completed.........Yes/No


· What stage has the student reached in her/his project?













· Summer Board only (but to be noted as target in first Board): Has the student completed a 6– 8000 word Literature review and a detailed 3,000 word Research Plan to adequate standard? 














· What written work, if any, has been produced for the meeting?





















· An outline of work that is planned for the next board. Please provide some detail.





















Is student intending to do fieldwork during the second year?................YES/NO

· if so please ensure that the request for permission to study away from the university has been approved (the forms can be requested from Michele Hall in the Graduate Administrator’s office Or online: http://www2.essex.ac.uk/academic/services/staff/grad/forms.htm  ) 

Has the supervisory board seriously discussed any risks that might be associated with the Fieldwork?................................................................................YES/NO


Recommendation – Tick appropriate box

	A) 	Good Progress – Proceed
	

	B) 	Insufficient Progress – Monitor Closely
	

	C) 	Change of Status from  M.Phil to PhD (not usual in first year)
	

	D)	Very Poor Progress – Discontinue
	

	
	



Reasons for recommendation (not obligatory if Box A has been ticked). Where progress is unsatisfactory , specify in some detail requirements for next board unless already outlined in answer to previous question . 














· Summer Board Only: Provide details of what the student has been asked to produce for the first board of the second year (i.e. usually the first opportunity to recommend confirmation of status as either MPhil to PhD)
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