Formative assessment
Introduction

Formative feedback is a positive source of information which enables both students and teachers to develop their academic skills.  The HEA (2004) guidance on feedback offers a resource for supervisors and restates why feedback is important.

Feedback:

1. Facilitates the development of self-assessment (reflection) in learning

2. Encourages teacher and peer dialogue around learning

3. Helps clarify what good performance is (goals, criteria, expected standards).

4. Provides opportunities to close the gap between current and desired performance.

5. Delivers high quality information to students about their learning.

6. Encourages positive motivational beliefs and self-esteem

7. Provides information to teachers that can be used to help shape teaching.

In order to benefit from feedback students must be in possession of a clear understanding of what is expected of them.  They must also be able to measure current performance against desired performance and know how to take remedial action.  The policy on formative assessment attempts to manage the process in order to optimise quality and value to the student.

Policy 
· Students may submit a formative assessment to a named tutor for comment prior to formal submission and are encouraged to do so. 
· The tutor will provide general formative feedback to assist students’ academic development but they will not comment in detail upon the draft.  The outcome of this feedback is not a summative assessment of the student’s work.

· If a tutor feels that a student requires assistance with the presentation of work he/she may refer the student for academic skills support. 
Procedure

Students seeking formative assessment should:
· submit work at least 4 weeks before the assignment submission deadline
· attach/email a feedback sheet including self-assessment of the work 

· not seek  more than one written formative assessment for each assignment 

· seek formative feedback from one tutor only
· note that formative assessment does not incorporate or imply a final mark. 

From time-to-time minor variation to this procedure may occur.  In such circumstances this will be communicated directly to students by the module lead.  However, any such variation will be in accord with the policy outlined above.
If students submit drafts within these parameters staff will undertake to provide timely feedback to them. 
Focused discussion on assignments between student and supervisor is encouraged.  In such instances students may seek guidance on specific problems arising through assignments.  

The following form is available on web (insert web link)
FORMATIVE FEEDBACK
Section 1 - To be completed by the student:

Please note supervisors will not review draft work unless this section is completed and submitted electronically to the named tutor giving formative feedback.

	Student name


	

	Module Title


	

	Module Leader


	

	Named tutor for

 formative feedback


	

	Final submission date for assignment


	

	Date formative 

assessment submitted


	


What do you consider to be good about this work?

Where are you experiencing difficulties?

In what specific area do you require feedback?

Section 2 Formative Assessment – to be completed by the supervisor

	
	Corrective advice – what you should do to improve the work

	Knowledge & understanding
	

	Cognitive and intellectual
	

	Transferable skills
	

	Practical skills (if applicable)


	

	You should seek guidance on your writing style


	Yes, for the following reasons:


	N/A


	Problems that recur in your work

	


