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Academic Staff:  Annual Salary Review Application Form 
Bonus/Increments
Please ensure that you refer to the Annual Review (Permanency and Promotion) Criteria for Academic Staff, which detail the expectations of performance at each grade, before completing this form. You should also read the notes Guidance – Academic Staff.
PERSONAL INFORMATION – Please complete all sections
	Name


	

	Department


	

	Current Job Title and Grade

	

	Type of Contract
	Academic (ASE)/Academic with Research (ASER) /Research (ASR)*

* Please delete as appropriate

	Hours/FTE 


	


Fellowship of the Higher Education Academy/Advance HE: Yes/No (please delete as applicable). If no, is an application submitted pending decision?
Level of Fellowship: __________________________

You must ensure that your equality and diversity information has been updated in  HR Organiser. prior to the submission of this application  Please confirm that this has been completed
Yes/No (delete as applicable)
I AM APPLYING FOR (please check relevant box)

	
	
	
	Discretionary Increment (for sustained exceptional performance)
	
	
	
	


	
	
	
	Bonus (for exceptional performance in relation to a one-off project or activity)
	
	
	


DATE OF LAST INCREMENT/BONUS APPLICATION (if applicable):  ______________________
CRITERION AND CATEGORIES
Criterion: Exceptional performance and impact over and above normal expectations of your role in Education, Research/Scholarship/Professional Practice or Leadership/Citizenship.
Please provide a statement of your case under the relevant heading(s). You should give an overview of performance in all categories relevant to your role (refer to the appropriate role/grade detailed in the annual review procedures) and submit your case based on a particular activity, responsibility or achievement that demonstrates exceptional performance and impact over and above the normal expectations of your role in at least one category.  The case under each heading must not exceed 500 words; the application will be returned without consideration if this limit is exceeded.
According to your contractual responsibilities you should submit under the following categories:

	Contract
	Research
	Scholarship/ professional practice
	Education
	Leadership/ citizenship

	ASE
	
	√
	√
	√

	ASER
	√
	
	√
	√

	ASR
	√
	
	√ (where relevant)
	√


Please indicate which category/categories you wish to be assessed for exceptional performance:

1. Education
2. Leadership/Citizenship
3a. Research
   

3b. Scholarship/Professional Practice

1. EDUCATION 
	Word Count 
	


2. LEADERSHIP/CITIZENSHIP
	Word Count 
	


3a. RESEARCH
	Word Count 
	


3b. SCHOLARSHIP/PROFESSIONAL PRACTICE
	Word Count 
	


PUBLICATIONS LIST (no word limit) 
Please list publications that are REF-submissible (i.e. internally reviewed at 3* quality or above) since REF 2014. 
In addition, please make it clear whether the work is published, under review or in preparation. 
Any publication after 1 January 2014 and referred to in this application should be uploaded in the appropriate format to the University of Essex Research Repository.

Please provide a screen print from the Institutional Repository to confirm your publications are stored there.  You can access this list by following the instructions below:

Go to http://repository.essex.ac.uk/
Click ‘discover’ on the left-hand navigation links

Click ‘browse by author’

Find you name from the alphabetical list

ANY OTHER RELEVANT INFORMATION

Please use this section to provide any other information you consider relevant to your application.
COVID-19 PANDEMIC

Please use this section to describe the impacts of the Covid-19 pandemic on any aspect of your work. 

HEAD OF DEPARTMENT COMMENTS

	


SIGNED (APPLICANT): …………………………………………………       DATE………………………

SIGNED (HOD): ………………………………………………………….    
DATE……………………..
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