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Postgraduate Boards of Examiners 

 

How to update RPS with the Final Exam Board decisions 

 

 

What to do: 

 

1. Where student must resubmit the dissertation 

 

2. Where reassessment is required in modules 

 

3. Where student has a choice of module in which to be reassessed 

 

4. How to work out the minimum and maximum number of credits for reassessment where a 

choice of modules is given 

 

Appendix  – Screen shots on how to flag reassessment 

(includes how to flag compulsory reassessment and  how to give students a choice of modules in which to 

be reassessed 

 

INDEX 
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1 WHERE RESUBMISSION OF THE DISSERTATION IS REQUIRED 

 

BOARD DECISION 

Must be reassessed in LW800 as a resit. Deadline of 20 January. 

Otherwise exit with a PG Diploma. 

 

YOUR ACTION 

1 Go into the Year Mark/Progress screen and change the overall outcome to DECISION.   

You need to change P rule to 00, then pick Decision from the drop down list.  Then click on the 

Choices box on the right. 
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2 You must now select the appropriate outcomes. 

 

Pick the selection from the drop down list and then click on the ADD button.  Repeat for each 

outcome offered to the student and then click on SAVE. 

In this case the outcomes are: RESUBDIS and PGDIPL 

 

3 Next you must flag the dissertation for resubmission. 

 

The dissertation will need to be flagged for reassessment in the Reassessment Screen. 

To access the screen, click on the R button next to the dissertation module.  This will take you into the 

reassessment screen. 

 

 

 



4 
 

 

The dissertation is classed as coursework, but you must leave the Period and Year field blank as you will 

be inserting a deadline for the submission of the work. 

 

Complete all the relevant fields, but do not change the Attending/Payment field. 

 

Click Save before closing out of the screen. 
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2 WHERE COMPULSORY REASSESSMENT IS REQUIRED IN MODULES 

 

BOARD DECISION 

Must be reassessed in LW616 as it is below 40 and can’t be condoned. 

Student has ext circs has been permitted one final attempt, but it will still be a resit, as it was originally a 

resit. 

YOUR ACTION 

1 Go into the Year Mark/Progress screen and change the overall outcome from to DECISION and 

choose the following outcomes:   RESSU and PGDIPL  (see instructions on how to flag 

DECISION outcomes) 

2 Go into the Reassessment Screen and flag the module as compulsory c/wk April/May/June 

resits with mark capped at 50 

 

GO BACK TO TOP  
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3  WHERE STUDENT HAS A CHOICE OF MODULES IN WHICH TO BE REASSESSED 

 

PROFILE 

The student has passed the dissertation, but has failed modules due to ext circs.  The Board has offered 

further reassessment, but the student only needs to do one out of two modules.  Otherwise s/he can leave 

with an exit award of a PG Diploma. 

 

YOUR ACTION 

1 Go into the Year Mark/Progress screen and change the overall outcome to DECISION 

2 Go into the Choices screen and pick to RESSU and PGDIPL 

3 Go into the Reassessment Screen and flag both of the failed modules as Compulsory Choice 

April/May/June resit with marks capped at 50.  Pick c/wk or exam as appropriate. 

4 Go into Additional Info Screen and input the min/max credits.  In this case the minimum will be 15 

and the maximum will be 30, as both modules are 15-credit modules. 

 

(See appendix A for detailed instructions and screen shots) 

GO BACK TO TOP 
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APPENDIX A – SCREEN SHOTS AND DETAILED GUIDANCE ON FLAGGING REASSESSMENT 

There are three possible designations for modules when they are flagged for reassessment: 

i) Voluntary – used in cases of ext circs where an exam board offers the student the chance to undertake reassessment but it doesn’t matter if the 

student doesn’t take it. 

ii) Compulsory - Reassessment must be undertaken in the specified module, no choice given. 

iii) Compulsory Choice – student must undertake reassessment in at least one module, but student has the choice of modules in which to be 

reassessed.  Limits will be set on the minimum and maximum number of credits for reassessment. 

iv) NB - only modules flagged as compulsory choice are included in the credit range – ignore any compulsory modules or voluntary modules. 

Examples of ranges for Compulsory Choice modules: 

What student has to do  Credit sizes of modules being flagged as 

compulsory choice 

Credit range to set 

Do one out of 3 modules all 15 credits Min 15, max 15 

Do one out of 3 modules  two 15 credits, one 30 Min 15, max 30 

Do one out of 3 modules all 20 credits Min 20, max 20 

Do one out of 3 modules  two 20, one 40 Min 20, max 40 

Do 2 out of 3 modules  all 15 credits Min 30, max 30 

Do 2 out of 3 modules,  two 15 credits one 30 Min 30, max 30 

Do 2 out of 3 modules all 20 credits Min 40, max 40 

Do 2 out of 3 modules two 20, one 40 Min 40, max 40 

Do 2 out of 3 modules two 15, one 20 Min 30, max 35 

Do 2 out of 3 modules two 20, one 15 Min 35, max 40 
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How to Flag the Reassessment. 

 

Step One – selecting modules for reassessment 

Click on the R button against the relevant module.  This will take you into the Reassessment screen. 
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Where Reassessment is Compulsory 

In this example the student must resit the exam in one module and it will be compulsory. 

 

 Once in the Reassessment Screen you will see there are the normal options to flag coursework and/or exam.   

 You will flag the Period, First/Resit and Capping fields as normal.  PLEASE DO NOT AMEND THE ATTENDING/PAYMENT FIELD.   

 From the field ‘CHOICE TYPE’ you need to select the appropriate type.   In this case it will be ‘Compulsory’. 
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Where student is given a choice of modules in which to be reassessed 

 

In this case the student is going to be given a choice of taking the exam in one of two modules.  

 

Step One – flagging the reassessment 

 Once in the Reassessment Screen you will see there are the normal options to flag coursework and/or exam.   

 

 You will flag the Period, First/Resit and Capping fields as normal.  PLEASE DO NOT AMEND THE ATTENDING/PAYMENT FIELD.   

 

 

 From the field ‘CHOICE TYPE’ you need to select the appropriate type.   In this case it will be ‘Compulsory Choice’. 
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Step Two – indicating the number of modules in which the student can undertake reassessment 

As you are giving the student the choice to resit one of three modules you need to set the limits on the number of credits in which he can be reassessed.   

Go back to the main screen and click on the Additional Information button. 
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In this screen you need to set the limits based ONLY ON THE COMPULSORY CHOICE modules.   Ignore any purely compulsory or voluntary reassessment. 

In this case the student must pick only one out of two modules.  As this department uses 15/30 credits, it means you would set the Max Reassess Credits as 

15 and the minimum as 15. 
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Step Three  -Giving Further Instructions to Students 

You do NOT normally have to input any comments about which modules the students need to take as this will be shown very clearly on the web results 

screen.  However, there may be times when you still need to give students specific instructions about what to take.  For example, 

Let’s say the student has failed 60 credits’ worth of modules in the 40-49 range.   

 BS119 – 30 credits 

 BS288 – 15 credits 

 BS371 – 15 credits 

We wouldn’t give them reassessment in all 60 credits because they can have a max of 40 credits condoned.  They would have to do at least 30 so they could 

have a 30 condoned  

 They could either do BS119 (30) or both of BS288 and BS371 (15 each).   

You would need to add a note in the ‘June Notes for Student’ field as follows: 

 When choosing between your compulsory choice modules you must do BS119 or BS288 AND BS371 

 

 

Z:exam boards 2014/handbooks and guidance/pgt reps outcome instructions oct 14 


